City Cou
Regular Meeting
Bell City Council

Wednesday, April 4, 2012

6:00 P.M. Closed Session
7:00 P.M. Open Session

Bell Community Center
6250 Pine Avenue

Ali Saleh
Mayor

Danny Harber Violeta Alvarez
Vice Mayor Council Member

Ana Maria Quintana Nestor E. Valencia
Council Member Council Member




Welcome to the City Council Meeting

The Bell City Council and staff welcome you. This is your City Government.
Individual participation is a basic part of American Democracy and all Bell
" residents are encouraged to attend meetings of the City Council. Regular City
Council meetings are held the first and third Wednesday of the month at 7:00
p.m., Bell Council Chambers, 6330 Pine Avenue. For more information, you may
call City Hall during regular business hours 8:00 a.m. to 4:00 p.m., Monday
through Friday at (323) 588-6211 Extension 217.

City Council Organization

There are five City Council members, one of whom serves as Mayor and is the
presiding officer of the City Council. These are your elected representatives who
act as a Board of Directors for the City of Bell. City Council members are like
you, concerned residents of the community who provide guidance in the
operation of your City.

Addressing the City Council

If you wish to speak to the City Council on any item which is listed or not listed on
the City Council Agenda, please complete a Request to Speak Card available in
the back of the City Council Chambers. Please submit the completed card to the
City Clerk prior to the meeting. The Mayor will call you to the microphone at the
appropriate time if you have filled out a Request o Speak Card. At that time,
please approach the podium, clearly state your name and address, and proceed
to make your comments.

Compliance with Americans with Disabilities Act

The City of Bell, in complying with the Americans with Disabilities Act (ADA),
request individuals who require special accommodation(s) to access, attend, and
or participate in a City meeting due to disability. Please contact the City Clerk’s
Office, (323) 588-6211, Ext. 217, at least one business day prior to the scheduled
meeting to insure that we may assist you.

Statement Regarding Compensation for Members of the Bell City Council

Compensation for the members of the Bell City Council is $673 a month. In
accordance with Government Code Section 54952.3, Councilmembers will not
receive any additional compensation or stipend for the convening of the following
regular meetings: Successor Agency to the Bell Community Redevelopment
Agency, the Bell Community Housing Authority, the Bell Public Finance Authority,
the Bell Surplus Property Authority, the Bell Solid Waste Authority, and the
Planning Commission.




CITY OF BELL, CALIFORNIA

MEETING OF THE

BELL CITY COUNCIL/BELL COMMUNITY HOUSING AUTHORITY/SUCCESSOR
AGENCY TO THE BELL COMMUNITY REDEVELOPMENT AGENCY

April 4, 2012

6:00 P.M. Closed Session
7:00 P.M. Open Session

Bell Community Center
6250 Pine Avenue

Call to Order

Roll Call of the City Council in their capacities as Councilmembers/ Members of the Bell
Community Housing Authority/ and, Successor Agency to the Bell Community
Redevelopment Agency: Alvarez, Quintana, Valencia, Harber, and Saleh

Communications from the Public on Closed Session ltems

This is the time for members of the public to address the City Council and related Authorities
and Agencies only on items that are listed under Closed Session.

Closed Session

1. The City Council and the related Authorities and Agencies will recess to a closed
session to confer with legal counsel regarding the following matters:

a.) CONFERENCE WITH LEGAL COUNSEL — EXISTING LITIGATION - Paul
Martinez v. City of Bell; ADJ 7850172 and ADJ 7762099

b.) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: Lisa Ramirez, et al, County of Los
Angeles, City of Bell, et al; U.S. District Court Case No. CV 00457-JHN (M__ X)

c.) CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION (Subdivision
(a) of Section 54956.9) Name of case: James Corcoran v. City of Bell Case No.:
Los Angeles County Superior Court BC442280

d) CONFERENCE WITH LEGAL COUNSEL — EXISTING LITIAGATION - Luis
Ramirez et al. v. City of Bell et al., LASC BC 474118

Regular Meeting of Bell City Council,
Successor Agency to the Bell Community Redevelopment Agency and
Bell Community Housing Authority
April 4, 2012



e.) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION {Subdivision
(a) of Section 54956.9); Name of case: Bell v. Best Best & Krieger,
LASC BC466436

f) CONFERENCE WITH LEGAL COUNSEL- EXISTING LITIGATION (Subdivision
(a) of Section 54956.9) Name of Case: Dexia Credit Local v. City of Bell, Bell
Public Financing Authority

g.) CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED LITIGATION
Significant exposure to litigation (Government Code Section 54956.9(b)) (four (4)
potential cases)

Reconvene Regular Meeting
Pledge of Allegiance — Led by Girl Scout Troop 8345 of Greater Los Angeles

Presentations - Certificates of Achievement to the Bell High Boys Basketball team
members, coaches, and scorekeepers for winning the Eastern League Championship, the
CIF Los Angeles City Division 3 Championship, and participating in the CIF State
Championship Quarterfinals

Team Members: Daniel Lopez, Adolfo Alceda, Andy Contreras, Edward Sanchez,
Keith Blackstone, Mychal Deas, Mario Torres, Jesus Chiquete, Angel Grimaldi,
Cesar Cazares, Cesar Renteria, Alfredo Renteria

Coaches: Alexander Del Hierro, Head Coach; Alejandro De Santiago, Assistant
Coach

Scorekeepers: Vanessa De Santiago, Annisa Garcia, Abrie Hernandez, Brenda
Alamilla

Presentations — Recognition of Qutstanding Performance in Auto Theft Investigations to
Bell Police Officers James Dowdell, Chris Donahue and John Walker

Communications from the Public on Non-Agenda Matters

This is the time members of the public may address the City Council, Bell Community Housing
Authority and the Successor Agency to the Bell Community Redevelopment Agency on non-
agenda items that are under the subject matter jurisdiction of City Council and/or its related
authorities and agencies.

State law prohibits the Council and/or its related authorities and agencies from taking action on
a matter not on this Agenda. Any matter may be referred to the Interim Chief Administrative
Officer for follow up.

Request to Speak forms must be submitted prior to the beginning of the public comment period
on Non-Agenda ltems. Speaker cards shall not be accepted by the City Clerk after the first
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speaker begins his/her comments. Speakers will be called to speak by the Mayor/Chair at the
appropriate time. Comments are limited to three minutes. When addressing the
Council/Agencies, please address the Council through the Mayor/Agency Chair.

Presentation by interim Director of Community Development
on Department Activities and Organization

Annual Reorganization of the City Council

2. The Reorganization of the Bell City Council for the 2012-2013 Term in accordance with
Charter Section 504

a) Election of Mayor
b} Election of Vice Mayor

City Attorney Report

The City Attorney will report out on any action(s) to be taken by the City Council/Agencies on
Closed Session matters.

Communications from the Public on Agenda Items

This is the time for members of the public to address the City Council, Bell Community Housing
Authority, and the Successor Agency to the Community Redevelopment Agency, on items that
are listed on the open session agenda.

Persons wishing to address the Council/Agencies on the Consent and/or Business Calendars
should identify the items they wish to speak on at this time and provide a completed “blue’
speaker card to the City Clerk. Request to Speak forms must be submitted prior to the
beginning of the public comment period on Agenda ltems. Speaker cards shall not be accepted
by the City Clerk after the first speaker begins his/her comments.

Speakers will be called to speak by the Mayor/Chair at the appropriate time. Comments are
limited to three minutes on all items. When addressing the Council/Agencies, please address
the Council through the Mayor/Agency Chair.

Consent Calendar

The following Consent Calendar items are expected to be routine and non-controversial. They
are acted upon by the City Council and related authorities at one time without discussion.

Recommendation: Approve items No. 3 through No. 6

3. Approval of Minutes of the Regular Meeting of the City Council on March 21, 2012
(Council/Successor Agency to the Bell Community Redevelopment Agency/Bell
Community Housing Authority

4. Approval of General Warrants and Community Housing Authority and Successor Agency
to the Community Redevelopment Agency Warrants dated April 4, 2012
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(Council/Successor Agency to the Bell Community Redevelopment Agency/Bell
Community Housing Authority)

5. 2011 Police Department Records Destruction Resolution (Council)

Recommendation: Approve Resolution No. 2012-34 authorizing the
destruction of police records

RESOLUTION NO. 2012-34 - A Resolution of the City Council
of the City of Bell, California, Approving the Destruction of
Obsolete Police Records Pursuant to California Government
Code Section 30490

6. Approve Contract Change Order No.1 for the Filmore Street Project, (04-525-3737-
0922), to add Otis Avenue improvements from Florence Avenue to Walnut Street.
{Council)

Recommendations:

(1) Approve Contract Change Order No.1 in the amount of $73,200 to
add Otis Avenue improvements, from Florence Avenue to Walnut
Street, to the Filmore Street Rehabilitation Project, (04-525-3737-
0922);

(2) Authorize the City Engineer to approve the expenditure of a
construction contingency of $7,320 (10%) for other unforeseen
construction work, an amount not to exceed $3,500 for engineering
design services, and a $3,400 for Construction Management (CM)
and inspection, for a total expenditure of $87,420.

Council Business

7. City Council and Expense Reimbursement Policies and Procedures (Council)

Recommendation: Adopt City Council Policies and Procedures and a City
Expense Reimbursement Policy

8. Consideration of directing staff to prepare a Municipal Code change regarding Yard
Sales (Council)

Mayor and City Council Communications

Pursuant to Assembly Bill 1234, this is the time and place to provide a brief report on Meetings,
Seminars and Conferences attended by Mayor and City Councilmembers.

Adjourn - Celebration of the One Year Anniversary of the Bell City Council
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Next Regular Meeting, Wednesday, April 18, 2012.

|, Patricia Healy, CMC, Interim City Clerk of the City of Bell, certify that a true, accurate copy of
the foregoing agenda was posted on March 30, 2012, seventy-two hours prior to the meeting as
required by law.

Patricia Healy, CMC ~
Interim City Clerk
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Meeting of
Bell City Council /Successor Agency to Bell Community Redevelopment Agency/ Bell
Community Housing Authority

April 4, 2012

6:00 P.M. Closed Session
7:00 P.M. Open Session

INDEX
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CLOSED SESSION , 1(a-g) N/A
ELECTION OF OFFICERS 2 1A-1C
CONSENT CALENDAR 3 2-7

4 8-21

5 22 -28

6 29 - 32

COUNCIL BUSINESS 7 33-64
8 65-74



City of Bell
Agenda Report
DATE: April 4, 2012
10! Mayor and Members of the City Council
FROM: Pat Healy, Ipterim CitijIerk
APPROVED

BY: / P i
Arhe proce, Trterim Chief Administrative Officer

SUBJECT: Election of Mayor and Vice-Mayor

RECOMMENDATION

That the City Council determine a process for the election of officers and proceed with the
election of a Mayor and Vice Mayor for the 2012-13 term.

DISCUSSION

Annually, the City Council of Bell meets to reorganize and select one of its members as Mayor,
and one as Vice-Mayor. The City Charter provides for the selection of officers on the City
Council, but does not address the procedures for selecting officers. Charter Section 504
(Attachment A) specifies that the City Council shall meet and shall elect one of its members as
its presiding officer, who shall have the title of Mayor. The Charter further provides that the City
Council shall also designate one of its members as Vice Mayor.

Staff recommends that the City Council review Attachment B which discusses various rules for
nominations and three voting options. The suggestions listed for nominations basically follow
Roberts Rules and are used by many legislative bodies in California. The City Council should
discuss these options and choose one for the selection of both the Mayor and the Vice-Mayor.

ATTACHMENTS

Attachment A — Charter Section 504
Attachment B — Process for Election of Mayor and Vice-Mayor



Attachment A

Section 504. PRESIDING OFFICER. At such time as the term of a member of the City
Council commences, and at any time when there is a vacancy in the office of Mayor, the City
Council shall meet and shall elect one of its members as its presiding officer, who shall have the
title of Mayor. The Mayor may make and second motions and shall have a voice and vote in all
its proceedings. The Mayor shall be the official head of the City for all ceremonial purposes. The
Mayor shall have the primary but not exclusive responsibility for interpreting the policies,
programs, and needs of the City government to the people, and, as occasion requires, may
inform the people of any major change in policy or program. The Mayor shall perform such other
duties consistent with the office as may be prescribed by this Charter or as may be imposed by
the City Council. The Mayor shall serve in such capacity at the pleasure of the City Council.

The City Council shall also designate one of its members as Vice Mayor, who shall serve
in such a capacity at the pleasure of the City Council. The Vice Mayor shall perform the duties
of the Mayor during the Mayor’s absence or disability.



Attachment B

Process for Election of Mayor and Vice-Mayor

Since there is no existing Council policy on how nominations and votes for Election of Officers are
handled, the Council may want to discuss the process and decide how to proceed.

Nominations from the Floor

As soon as the Mayor opens nominations from the floor, any member can bring forth a nomination. A
member should know beforehand if the person he or she wishes to nominate is both eligible and willing to
serve.

When the nomination is from the floor:

s A person can nominate himself or herself,
A nomination does not need a second.

» A member can't nominate more than one person for an office until everyone has had the
opportunity to make nominations.

s Nominees do not have to leave the room during the nominations, when the vote is taken, ar when
the vote is counted. '

s The presiding officer can continue presiding, even if he or she is one of the nominees for the
office.
A member can rise and decline the nomination during the nominating process.
After each nomination, the presiding officer repeats the name to the Council. For example, the
Mayor says. ‘“Councilmember x has been nominated for Mayor.. Are there further
nominations for Mayor?”

« Usually, the Mayor closes nominations when no further nominations come forward from the
Councilmembers or he/she asks for a motion and a second to close nominations.

Voting Process

~ After the nominating process is finished, the members must vote on the proposed candidates. Voting
options include the following:

Voice Vote

When there is only one candidate for office, election by voice vote is a typical method to use. When more
than one person has been nominated and the election is by volce vote, the chair takes the vote on the
candidates in the order in which they were nominated. Members must remember to vote yes for the
candidate that they want and vote no for the other candidates. The first candidate to receive a majority
vote wins.

The Mayor takes the vote this way:
Mayor: All those in favor of Member G for Mayor, say "Aye." Those opposed say "No."
The Mayor then announces the vote:
Mayor: The ayes have it, and Member G is elected Mayor.

If Member G loses, the chair announces the result this way:



M

Mayor:: The noes have it, and Member G is not elected. All those in favor of Member X for president
say "Aye." Those opposed say "No."

The Mayor then announces the results of this vote. The procedure continues until someone receives a
majority vote. When electing officers, if there is a tie vote or no one receives a majority vote, members
keep voting until someone is elected.

Roll Call Vote

An alternative to a voice vote would be a roll call vote. The city clerk would call each member by name
and the member would announce the name of the nominated individual he/she is voting for. If no
member receives three votes, the voting is continued until a selection is made

Ballot Vote

Each member would receive a blank ballot. A member would write the name of the nominated individual
hefshe wishes to vote for, and sign the ballot. The city clerk would collect the ballots and proceed to read
each one, announcing the selected candidate and the name of the member who cast the vote. If no
member receives a majority vote, the voting is continued until a selection is made

The procedure for electing a Vice-Mayor should be the same as for Mayor.



MINUTES

Bell City Council/Bell Community Housing Authority/Successor Agency to the Bell
Community Redevelopment Agency

March 21, 2012

Bell Community Center
6250 Pine Avenue

Called to order by Mayor Saleh at 6:03 P.M.
Roll Call of the City Council in their capacities as Councilmembers/ Members of the Bell

Community Housing Authority/ and, Successor Agency to the Bell Community Redevelopment
Agency:

Present: Councilmember Alvarez, Vice Mayor Harber, and Mayor Saleh (3)
Absent: Councilmembers Quintana and Valencia (2)*
Also Present: Interim Chief Administrative Officer Croce, City Attorney Aleshire, and

Interim City Clerk Healy

* Councilmembers Quintana and Valencia arrived at the Meeting during Closed Session at
6:05 P.M. !

Communications from the Public on Closed Session ltems

None

Closed Session

1.  The City Council and the related Authorities and Agencies will recess to a closed
session to confer with legal counsel regarding the following matters:

a) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: Lisa Ramirez, et al, County of Los Angeles,
City of Bell, et af, U.S. District Court Case No. CV 00457-JHN (M_ X)

b.) CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION (Subdivision
(a) of Section 54956.9) Name of case: James Corcoran v. City of Bell Case
No.: Los Angeles County Superior Court BC442280

c.) CONFERENCE WITH LEGAL COUNSEL — EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: Mango v. City of Maywood, USDC CV11-
5641 G GW (FFMx) '
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d) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: D&J Engineering v. Bell, LASC VC059415,

e.) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: Richard Fisher Associates v. Bell, LASC
BC 466983.

f) CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION (Subdivision
(a) of Section 54956.9); Name of case: Ramirez v. County of Los Angeles, et al.;
USDC 11-CV04057

g.) CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED LITIGATION
Significant exposure to litigation {Government Code Section 54956.9(b)) (three (3)
potential cases)

Reconvene Regular Meeting

Pledge of Allegiance led by Mayor Saleh

Mayor Saleh presented a proclamation recognizing the Month of March as Multiple Sclerosis
Association of America “MS Awareness” month and presented the award to local activist Ms.
Sandra Orozco

City Attorney Report

The City Attorney reported that all items on the Closed Session Agenda were discussed except
Items 1 (f) and (g) and that there was no action taken on the items discussed.

Presentation by interim Chief of Police on the Organization of the Bell Police Department

interim Chief of Police Steve Belcher presented the Bell Police Department Annual Report, an
informational document produced to inform and educate the public about their Police
Department. Chief Belcher provided descriptions of the various divisions and units, special
“units, programs and detailed crime information for the previous year. Following his presentation,
Council discussion ensued.

Communications from the Public on Agenda Items Only

Twenty — seven speakers addressed the Council relative to items on the Council Agenda. Many
of these speakers spoke in support or opposition to ltem # 8 — Negotiations with the City of
Cudahy for the City of Bell to provide police services. The following speakers addressed the
Council: Donna Gannon, Ignacio Marquez, Alfred Areyan, Richard Espirita, Sandra Orozco,
Maria Torres, Dolie Walker, Dennis Alvedos, Willie Aguilar, Margarita Limon, Diana Velasco,
Hilda Rodriquez, Carmen Belia, Marcos Olivos, Juliana Chico, Joe Carmona, Nora Saenz,
Christina Alvarado, Baldomiro Marquez, Mario Rivas, Ismael Morales, Gerardo Mayagoita,
Nelida Sanchez, Maria Arizmendi, Diane Oliva, Jose Moreno, and Luz Martinez.

Consent Calendar
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Approval of Minutes of the Regular Meeting of the City Council on March 7, 2012, and
Minutes of the Special Meetings of the City Council on March 12, and March 14, 2012
(Council/Successor Agency to the Bell Community Redevelopment Agency/Bell
Community Housing Authority)

Approval of General Warrants and Community Housing Authority and Successor Agency
to the Community Redevelopment Agency Warrants dated March 21, 2012
{Council/Successor Agency to the Community Redevelopment
Agency/Community Housing Authority)

Award of a Construction Contract to E.C. Construction, Inc. for the Florence Avenue
Street Rehabilitation Project (Walker Street to 1-710 Freeway), Federal Aid Project No.
STPL-5272 (011) in the amount of $229,409; authorize the Interim Chief Administrative
Officer to execute a construction contract following approval as to form by the City
Attorney, and authorize the City Engineer to approve the expenditure of a construction
contingency, if necessary, not to exceed 10% of the contract amount or $22,941 for
change orders and other unforeseen construction work (Council)

Approval of Resolution No. 2012-31 authorizing a new Local Agency Investment Fund
(LAIF) Account (Council)

RESOLUTION NOQ. 2012-31 - A Resolution of the City Council of the City of Bell,
California, approving a New local Agency Investment Fund Account in the
California State Treasury for Investing Funds Associated with the City's Role as
Successor Agency to the Former Community Redevelopment Agency of the City
of Bell.

Approval of Resolution No. 2012-33 Accepting the Street Rehabilitation at Various
Locations Project as Complete and File Notice of Completion. (Council)

RESOLUTION NO. 2012-33 - A Resolution of the City Council of the City of Bell,

California, Approving Street Rehabilitation at Various Locations Project

Improvements as Complete, and Authorizing Staff to Prepare and File the
- 'Notice of Completion with the Los Angeles County Recorder.

Allocation of FY 2011-12 Beverage Container Recycling Grant Funds and approving an
appropriation adjustment recognizing and allocating grant funds of $9,842 from the State
of California Department of Resources Recycling and Recovery to the Beverage
Container Recycling Grant Project. (Council)

Motion by Councilmember Quintana, seconded by Councilmember Alvarez, to approve
Consent Calendar Items 2 through 7, was adopted by the following vote:

Ayes:

Councilmembers Alvarez, Quintana, Valencia, Vice-Mayor Harber, and
Mayor Saleh (5)

Noes: None (0)
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Abstained: None (0)
Absent: None (0)

MOTION UNANIMOUSLY ADOPTED
Council Business

8. Negotiations with the City of Cudahy for the City of Bell to provide police services for the
City of Cudahy. (Council)

This item was left on the table so that the remaining items on the agenda could be considered
at this time. Following a recess and the reconvening of the Council meeting at 9:46 p.m,,
Interim Chief Administrative Officer Arne Croce presented the proposal related to negotiating
with the City of Cudahy for the City of Bell to provide police services. Following his
presentation Council discussion and debate ensued. Councilmember Valencia suggested that
the City pursue this proposal on the agenda, and also simultaneously pursuing phase one of
the proposal for police services for Bell to be provided by the Los Angeles County Sheriff.
Mayor Saleh commented that it would not be appropriate to pursue both proposals at the same
time. Councilmember Quintana suggested that staff should report findings to the Council on
the City's analysis of the cost estimates for services provided by the Sheriff's Office.
Discussion continued.

Motion by Councilmember Quintana, seconded by Vice Mayor Harber to authorize the
Chief Administrative Officer to work with a City Council Committee and enter into
negotiations with the City of Cudahy whereby the City of Bell would provide police
services for the City of Cudahy with the contingency that the. City of Bell have the
opportunity to verify the findings in staff’s analysis on the cost breakdowns associated
with each option for police services available to the City, was adopted by the following
vote:

Ayes: Councilmembers Quintana, Valencia, Vice-Mayor Harber, Mayor Saleh (4)
Noes: Alvarez (1)
Abstained: None (0)
' Absent: None (0)
MOTION ADOPTED

Following the vote on this item, the Mayor announced, with the consent of the council,
that Councilmembers Alvarez and Valencia would serve on the City Council Committee
which will work with staff on negotiations with the City of Cudahy.

9. Consideration of the current Municipal Codes on Yard Sales Permits (Council)

Nancy Fong, Interim Director of Community Development, presented the report on the
recommendations related to Yard Sales Permits. Following her presentation Council
discussion ensued.
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Motion by Alvarez, seconded by Vice Mayor Harber to direct staff to administer the
current Codes on yard sale permits and to charge a $10 fee for each yard sale permit
consistent with the fee schedule, was adopted by the following vote:

Ayes: Councilmembers Alvarez, Quintana, Valencia, Vice-Mayor Harber, and
Mayor Saleh (5)
Noes: None (0)

Abstained: None (0)
Absent: None (0)

MOTION UNANIMOUSLY ADOPTED

10. Agreement with UPRR and LAUSD to install automatic at-grade crossing improvements
on Pine Street (Council)

Recommendation:

That the City Council authorize the City Manager to sign the agreement, (Attachment 1),
with UPRR and LAUSD to install automatic at-grade crossing improvements on Pine
Street

This item was taken off the Agenda, and continued fo an unspecified date

11. Check and Wire Transfer Signing Authority (Council)

Anita Lawrence, Interim Co-Finance Director presented a report on this item. Following her
presentation, Council discussion ensued.

Motion by Councilmember Quintana, seconded by Councilmember Alvarez to adopt
Resolution No. 2012-32 was adopted by the following vote:

Ayes: Councilmembers Alvarez, Quintana, Valencia, Vice-Mayor Harber (4)
Noes: Saleh (1)
Abstained: None (0}
Absent: None (0)
MOTION ADOPTED

RESOLUTION 2012-32 — A Resolution of the City Council of the City of
Bell, California, setting forth check signing and wire and Intra-Bank
Transfer Authority.

Communications from the Public on Non-Agenda Matters

Gloria Medina, representing the Bell Chamber of Commerce announced several upcoming
events sponsored by the Chamber of Commerce including workshops for the month of April on
immigration and social media; ismael Morales, Nora Saenz, Alma Rico, Dennis Azevedo, Mario
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Rivas, Donna Gannon, Fernando Chaverria, Carmen Bello and Willie Aguilar addressed the
Council relative to general matters within the jurisdiction of the City Council.

Mayor and City Council Communications

Councilmember Valencia
¢ Announced that Resident Carmen Bella would be honored by the Bell Residents Club
upon the occasion of her being named a Distinguished Woman of the Year
s Announced that April 21% is Earth Day and there would be several events sponsored by
the City
o Asked that staff prepare a certificate of citizenship to Hilda Martinez upon the occasion
of her retirement

Councilmember Quintana
¢ Encouraged residents to communicate the importance of the Adult and Career
Education Center being constructed in Bell to the Los Angeles Unified School District
Board and urge the board to continue adult and career education

Adjournment — 11:21 P.M.
In Memory of Arlene Savage

Next Regular Meeting, Wednesday, April 4, 2012,

[, Patricia Healy, CMC, Interim City Clerk of the City of Bell, certify that the foregoing minutes
were approved by the City Council of the City of Bell at a regular meeting held on the 4" day of

April, 2012,

Patricia Healy, CMC
Interim City Clerk
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4357 GAGE AVE-SKE PARK

49478 03733718 120401 STANDARD INSURSNCE COMPANY 1. 004 54
LIFE/ACCIDENTAL, INGB~APR LR

4247%  OR/RB/12 0 120401 VIBION SBERVICE PLAN (08 L FEE. O3
VISTON TNBURANCE CLAIMS-FER 12

49480 03723712 120401 WELLE FARGL BANK 4, 338, 07
W G, AQCT REPLENIER CH#$43462-81

494131 Q321 120401 WELLE FaRGh REMITTAMNCE CENTER REB 00
CAP T ANNUAL. MEMBERSHIP-M, P,

Atr4E 03723018 120401 WRIGHT EXPRESL FSC &, 7846, BY
GAS CONSUMPTION-§/30-2/38/ 12
BELL #. D,

A9485 03788512 120401 CITY OF BELL PAYROLL FUND HRL, 7eN, 42
PAYROLL, DEPOSIT-PAY OF 3/30/13

AR484  OR/ZS/1E 120402 VOTD G0
VEITD-TEST FRINT

4485  OB/RY/12 0 120402 VEOID . 00
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49487  O03/29713 120401 FRAFFITI CONTROL. SBYETEMS e 35 Q0
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a4 OB/2%/1R 0 120400 HY&TT REGEMCY SUITER PALM HaG. 42
LODG I NG44/ 2527/ 13
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CONBULTING 8VYOE-3/1-23/12
COBR/CDBGR

49457 QA/E/12 120401 SOUTHERN CALIFORMIA EDISON B G
ELECTRICAL BILLING-2/23-3/23
HO07 FLOREMCE PRED

G949 0F/2F/12 0 1320401 SBOUTHERN CALIFIORMIA EDITSON de 411, BE
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VIGION IMNS aDM FEE-APRLE
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SAFEREERPING-CASE #11-32350
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REFUND-BABERALL. A &LFARD
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MOBILE PO MAINT-PATROL/BELL PD
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49520 03730512 120402 EMERGENCGY HESPONSE CRIME SCEME FOG. 00
CLEANING & DIBINFECTING BVCH
BELL P D, Jall. FACILITY

SLR2L 03730712 120404 EPOCH #ILMS LLO BOG, GO
REFUND~T. U B, #2012-01 DEPOSIT

49n2R 0B/730/12 120402 NORDIE PARENTE FANER -\
BUSBIMNERS CARDE-L., FERRART

4958 03730712 120408 FERERAL EXPRESS Q7. 8o

DELIVERY 8B~ CTR

A9u24  ORSRGS1E LRO40E @45 SECURE BOLUTIONS (USBAY TNC. 14, 839%. 1

JATL BYCS-BELL. P D/FER IR

~

47525 03730712 120408 ALFREDD &, @ARCIA L1, GO
REFUND-FARKING CIT #100Q05%2003

ARE26 Q30718 120402 JALME QLORIA fat, Q0
REFUND--PARKING CIT #4045LE36

ARBZET  QE/3012 1320402 JHEEMIN HERNAMDEY G, Q0
REFUND-BOCCER

49528 03/30712 120402 LASE ING, DBRA TUNERZOME L&z, 37
TOMER CARTRIDGE-BELL F.D.

A4FER27  0B/30/18 120400 FNTELESYS COMMUNICATIONS 250, 00
TELEPHOME MAINT/REFATR . H.

49530 03730712 1E040R INTERNATIOMAL ARBSDCIATION OF 1245 Q0
ROLE MEMBERSHIP DUES

APBEL O3/30718 120402 JJOE GARGCTA 7100
REFUND-PARKING CIT #40G2E3%51

4AR5RE 0B/3002 1204028 SJOMES % MAYER 8., 777, 33 /22
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RELIA-TECH
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BERVICE CONTRALT--ARR ‘12
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AEROBICE INSTRUCTOR-&/ 1 3~37/ 22
VETS PR & LI PK

RIVERGIDE COUNTY SHERIFFH
TRAIMING PAYMENT L. FERRARI

RECC ENGINEERING, ITNC
Pl PROJ ADMIN 8VCE-1/10-31/712

HAEBHE
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COUNTY SURDCHARGE-DEC " 13

COURT CONST FD/CF CONST FD
BTATE SURCHARRE-DEGC LY
CF/ZIRONF CONST ¥D

BTATE SHARE PKING REGTIGTRATION
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B EQUIFMENT VIOLATIONS-JAN712
COOUNTY /8TATE-HaND TOAP

BTATE LINKAGE FEE-JAN'IZ

MUNMIGCIPAL, CROURT SOUTHEART

STATE SHARE PKRING REGISTRATION
BOBQUIPMENT YIOLATIONS-0CT 11

CITY OF BELL PAYROLL FURND
FICA & MEDI TaAXES-PAY 3/16/12

CAL-PUBLIC EMPLOYEE RETIREMENT
RTRMNT PYMT--3/14/12 NIHRMAL PaY

PLBELIC EMPLOYEES S RETIREMENT

AP GHECK REGISTER — UNPLOETED

e gt

AGd, 142 33

7.

&,

i1

&

10

55,

108,

PAGE

AROUNT

41. 00

AQ0. OO

AP, FQ

V7g, o0

A21010

QBR. Ok

107,20

490, BO

e danen sk Bk v 3 ek e Khre

7258, B4

Bad, B3

2003, 95

PAHRE

7

o0 A U0 TR TR L I kT LD T il OO RN T R 0 AN M i DA VI R T T 0 I I RO I Y it ey

5

7



CITY OF BELL &/F CHECK REGISTER - UNPOSTED FagE 8
BATCHES 120401 = 13404 DABONE

CGHECGIA NO DATE BATCH VENDOR /DESCR TP TTON AMEUNT

RIS g s Ed SR s e e PRI WRT AL B0 5L NS ROT R OO 16 200 SR T AR TR ) D B G0 100 U NINT 00 B 0 12T £ I (LS8 R0 107) LVR N WD S Mt RIS UV 2 0 S0 LTI T L U o LY 00 S R TN s

HEALTH PREMIUM-~APR 712

TOT oL 3 WIRES 174, pay. 32

TOT AL 579 OLE, &5

O S B B S B T A0 B

%

QALFIGALE 0% B 8] AR CHECK REGISTER -~ UNPOBTED PaGE @



4 O
£ k
p— .
s % Lo oaoc o]

Community
Red eml@pmem

7



CITY OF BELL AR CHECK REQISTER -~ UNMPOBTED PodE 1
BaATOHES 120411 e L2040 2 (330712

CHECK MO DATE BATCH VEMDOR /DESCRIPTION AMOUNT

VT L R IR 5T B e e ey aEmee Tid Ba5i S HRT G0 2500 SRR S S SGSE TR R A SR DN ST AL U 1 S S st e DA B B0t S0 S A 4 g e s o OO SR SRR T 0P MY N UL IR TR AN LN AT U U s b

GAE2  0B/R20/12 1041 VOID 0, QO
VR ID-SAMPLE CHECK

5483 03/30/12 120418 YRIID 0, Q0
VOID-TEST PRINT

K484 Q3730712 120412 VaLn 0. 00
VOID~-TEST PRINT

BARE  Q3/30/12 1204150 ROBENOW SPEVACEAK GROUP #8589 10
FROF SVO8-IMPLEM PLAN
QIRB/1Y
FPROF SYCB-ONCALL. BV0H
2419208711
PROF S8VCE-BUCCESBSOR TRANS
R e R R
TOTAL & CHMECKE ' £ 539, 10

fradongotpithiattE b foh bt e ot

RS

37307182 09 BE: 04 AP CHECK REQISTER - UNPOSTED PGl 1



|4



GITY UF BELL AP CHECK REGQISTER -~ UNPOSTED PagE 1

BATOHES 1204321 =~ 1RO433 D3/30/712

CHECK ND DATE BATCH VENDOR /DESCRIPTION ' AFOUNT

- FLSE 7S TR R S AL SR R N A SR UG T s S o AT AT A2 T T S IR Y 20 M 7 L DU LS ey bk e e g g e sy et neun e memd b et s e TR CRR B e e R i I IR R TN T 0 T N 1 i TR A T R R e Y
A79%7  O3/83712 120421 YOID 0,00

VIIED-TEST PRINT

1798 03/:23718 120421 YLD GO0
VOTO-TEST PRINT

LR 037RBALE 120421 THE GaS COMPANY 100, Q&
GAE BILLING-R/9-3/13718
G304 WING AVE/LAUNDRY-BCHA
GAE BILLING-L/1/12~2/79715
A RING AVE/LAUNDRY-BOHA
GAB BILLING-R2/13-3/14/12
4209 BELL AVE-RCHA
Ga%S BILLING-R2/13-3714718
G633 PINE AVE/LAOUNDRY-BOHA

1800 03/208/12 120421 GULDEN STATE WATER COMPANY 13%. 8
WATER BILLING-1/25-2/38712
G419 PROSPECT AVE-BCHA

1801 03/23718  1R0421 SBOUTHERN CALIFORNIA EDISON 30, Ve
ELECTRICAL BILLING-3/77-03/15/7152
Gédd FLORS AVE/APT. I-BCHA
ELECTRICAL BILLING-3/7-15%/18
&714 DTIS AVE-BCHA

1808 Q35237182 1204810 BOUTHERKN CALIFORNTIA EDISON 4z, 08
ELECTRICAL BILLING-2/14~3/18
HE33 PINE AVE-BCOHA

1803 03/287318 120431 THE &a8 COMPANY &l &4
GAS BILLING-R2/14~3714/712
Badd FLOREMCE AVE-FVMHP
GAE BILLING-R/ 143714713
Blas FLOREMCE AVE-FVRHP
GAS BILLING-2/10-3712/12
A4E7 4 QARE AVE-RMHP
GAE BILLING-2/13-83/14/12
6503 WILCOY AVE~-BMHP

1804 203/30/12 120422 VOID 2. 00
VRIDTEST PRIMT

1808 03730712 120482 VOLR 0,00
VOTO-TEST PRINT

18046 03730712 120438 HECTOR TORRES Li4g. 85O
INSTALLED CARPET-6502 FLORA

1807 O3/30712 120432 CHEELETINA PENA 17T, O3
PETTY CABH REIMB-BOHA

1808 DBH/30/718 120452 JOBE L. VENEGAS 2%, 01)
REFUND-BMHP CLUBHOUSE DEPDSIT 20

JA/B30E 0 093204 AP CHECK REGIGTER ~ UNPOSTED PagE 1



CITY OF BELL
BaTOHES 120421

CHECK N

UATE

AP CHECK REGISTER ~ UNPUOSTED B AGE
0B/30/18

VENDOR/DESCRIPTION AMOUNT

]

e

(TR THR T 2T T T ML G S N TR IR TINTT AL ST A S KA D IR I RO D TS RS It R MR S 1A 0T Lok £ TS r 4 00 150 T TUPL B £ M0 DHETELSS 1O PR 41000 B SN0 ST SIS RIS AT 4002 T L0078 IEA U8 0% rekew thste iy syt bk 4R bk west dhd by e o MM B2 prr e

180% Q3730718

TOTAL.

BHOIIATE  O3/28/12

TOTAL

TOTAL

D330/ 12

13 CHECKS

1 WIRESR

O 38 04

VIVOPOOLS 404 4%
HEATER REPAIR-F. VILLAGE

£ D L PR B A T D8 e 4

4, 130, 46

5 BANK Ay, BO3,7H
DEBT VO PYMT-INTEREST 471718
2005 HCHA LEASE REV BOND

LUTE A%t it SIS bt b £ath Ko b d S b

by, JND, T

At 2eboi MG AT drica o S Lirp er bm e S

450, 434, 21

Ed LT TR R S

Z

/8 CHECK REGISTER - UNPOGTED PAGE



City Of Bell

Agenda Report
DATE: March 28, 2012
TO: Mayor and Members of the City Council
FROM: Interim Chief of Police Steyen Belcher
APPROVED
BY: —~—~ (T

Arne Crace, Interim Chief Administrative Officer

SUBJECT: 2011 Police Department Records Destruction Resolution

RECOMMENDATION:

Approve the attached resolution authorizing the destruction of police records that are no longer
needed per California Government Code section 34090.

BACKGROUND AND DISCUSSION:

California Government Code Sections 34090 et seq. authorizes the destruction of certain
obsolete police records after approval by the City Attorney and City Council unless the record is
relevant to anticipated claim(s) or litigation. In that instance the record must be retained until
there is a resolution of the claim/litigation. This is an update of simitar prior resolutions, the last
being resolution (2009-6).

The Bell Police Department has a limited area for records storage. it is necessary to destroy
obsolete records in order to have sufficient space for current records storage. The destruction of
the paper file does not mean that the record is lost, as information is also stored on the Records
Management System computer data base.

The City of Bell is currently under court order not to destroy any documents that have
evidentiary value in regards to the trial of previous City of Bell Administrators. No documents
that fall under the court order are located at the Bell Police Department.

Attached to this report is the council resolution which specifies the retention period for each type
of police record covered under this resolution.

CITY ATTORNEY:

The City Attorney has reviewed the attached resolution.
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Approve a Resolution Authorizing
the Destruction of Police Records
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FISCAL IMPACT:

There is no cost associated with the passage of this resolution. Conversely, if the resolution is
not passed the police department will not be able to purge obsolete files and will be required to
rent off-site space for records storage.

Submitted by:

Sy
Steve Belcher
Interim Chief of Police

sf
Attachment:

* Resolution of the City Council Approving the Destruction of Obsolete
Police Records Pursuant to California Government Code Section 34090

Page 2 of 2
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RESOLUTION NO. 2012-34

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BELL,
CALIFORNIA, APPROVING THE DESTRUCTION OF OBSOLETE POLICE
RECORDS PURSUANT TO CALIFORNIA GOVERNMENT CODE SECTION
34090.

WHEREAS, the Records Manager of the City of Bell has advised the City
Council that certain police records have become obsolete within a specified time; and

WHEREAS, there is a need to periodically purge obsolete records; and

WHEREAS; the City Attorney has approved in writing the destruction schedule
hereafter set forth, as shown on Exhibit A attached hereto and made a part hereof.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
BELL, AS FOLLOWS:

SECTION 1. As authorized by California Government Code_Sections 34090 et seq.
and subject to the approval of the City Attorney, the City Council hereby approves the
destruction of the following records, unless the record is relevant to anticipated claims(s)
or litigation.

a. Traffic Citations which are more than two (2) years old.

b. Dealers Reports of Gun Sales which are more than two (2) years old, and
are considered no longer needed.

c. Dealers Reports of Tear Gas Sales which are more than (2) years old,
and are considered no longer needed.

d. Bail Receipts which are more than two (2) years old.

e. Miscellaneous Receipts which are more than two (2) years old.

f. Sheriff's Department Transfer Records which are more than two (2) years
old.

g. Incident Cards which are more than two (2) years old.

h. Daily Log 24-Hour Records which are more than three (3) years old.

i. Field interview Records which are more than five (5) years old.

J. Traffic Collision Reports which are more than two (2) years old and are
not the basis for criminal charges.

k. Fatal Traffic Coliision Reports which are more than ten (10) years old.

Resolution N0.2012-34
April 4, 2012
Page 1
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Crime Reports and suppiemental reports of infractions, misdemeanors
and felonies which are more than (7) years old, and for which no valid
warrant or arrest exists, provided:

(). They do not relate to an un-adjudicated arrest, except for Section 2,
below.

(2). They do not relate to un-served warrants.

(3). They do not relate to identifiable items which have not been
recovered.

(4). They do not relate to Penal Code 290 or 457.1, or Health and
Safety Code Section 11590 registrants.

(5). They do not relate to a criminal death case.

(6). They do not relate to violations listed in Penal Code Section 799
and 800. :

(7). The cases are not presently involved in either civil or criminal
litigation.

(8). They do not relate to unresolved Missing Persons Reports.
Records of internal Investigations, including citizen complaints of alleged

misconduct and disciplinary records which are more than seven (7) years
old.

Police Department Communication Tapes which are more than three-
hundred sixty-five (365) days old.

All__Confidential Background Investigations of Police Department
applicants who were not hired, which are more than two (2) years old and
those of former employees who are not currently employed by the City of
Bell, which are more than seven (7) years old from date of separation.

Repossession Reports which are more than two (2) years old.

Ride-along Waivers which are more than two (2) years old from the date
of the last ride-along.

Voided Citations which are more than two (2) years old.

Parking Cite Correction Letters which are more than two (2) years.

Trusty Applications, Contracts and Logs which are more than two (2)
years old.

Resolution No.2012-34

April 4, 2012 7_5
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aa.
bb.
cc.
dd.

ee.

99

hh.

Post Reimbursement Requests which are more than two (2) years old.

Range Records which are more than two (2} years old.

Payroll Stats which are more than seven (7) years old.

Non-P.0.S.T. Training Records which are more than five (5) years old.

Records deleted by the Department of Justice which are more than two
(2) years old.

City Employee Fingerprint Applications for employees whose employment
ended more than five (5) years ago.

P.0.S.T. Reimbursement Ledgers which are more than two (2) years old.

Special Billings which are more than two (2) years old.

Personnel Orders which are more than five (5) years old.

Police Auction Lists which are more than two (2 ) years old.

Weapons Destruction Orders and Lists which are more than five (5) years
old (provided copies have previously been sent to the Department of

Justice).

Fingerprint cards which are more than five (5) years old (provided copies
have previously been sent to CAL ID).

Pawn and Second-Hand Property Records which are more than two (2)
years old.

Arrest Records pursuant to Health and Safety Code § 11361.5(a) with a
conviction date after January 1, 1976 or, arrests, not followed by
conviction, for violations of Health and Safety Code 11357(b), (c), (d) or
(e} or, 11360(b) which are more than two (2) years old from the date of
conviction or arrest.

SECTION 2. No police record described above shall be destroyed except in
accordance with the foliowing procedure:

a.

No Police record shall be destroyed, other than recordings of
telephone and radio communications pursuant to California Government
Code §34090.6, prior to the City Attorney’s review.

The City’s Records Manager shall determine which records have been
kept for the length of time required by Section 1 of this resolution and are
thus no longer needed by the Police Department. The City'’s Records

Resolution No.2012-34
April 4, 2012
Page 3
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Manager shall be the City Clerk or other person designated in writing by
the City Clerk.

C. Each year the Police Records Manager shall submit a destruction request
in writing to the Chief of Police. The destruction request shall identify
each record to be destroyed by type, applicable destruction schedule and
age, and shall state the reason each record is no longer needed.

d. Destruction of any record listed in the destruction request shall not occur
untit the Chief of Police has approved in writing the destruction request.
The Chief of Police may remove any record from the destruction request
list.

e. Once approval to destroy the record has been given by the Chief of
Police, the request shall be forwarded to the City Attorney for their review
and approval. Once approved by the Chief of Police and the City
Attorney, the Records Manager shall oversee the destruction and shall
log the same in a master log kept by the department. The log shall
identify by type the applicable destruction schedule and age of each
record that was destroyed, the method used and the date of destruction.

f. Any police record no longer required by the City may be destroyed upon
the expiration of the minimum retention period set out in Section 1 of this
resolution, with the exception of tape recordings of telephone and radio
communication which may be destroyed after three-hundred sixty-five
(365) days, provided no recording which is evidence in any claim,
anticipated, filed or any pending litigation shall be destroyed until the City
Attorney has determined that the claim and/or litigation has been
resolved. A log shall be kept identifying the type and age of each

. recording that was destroyed and the date of destruction.

SECTION 3. All prior resolutions regarding policies for destruction of obsolete
records of the Police Department are hereby repealed.

SECTION 4. The City Clerk shall certify to the adoption of this Resolution and
shall cause the same to be processed in the manner required by law.

PASSED, APPROVED AND ADOPTED this 4" day of April , 2012.

Ali Saleh, Mayor

APPROVED AS TO FORM:

David Aleshire, City Attorney

Resolution No.2012-34
April 4, 2012
Page 4
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CERTIFICATE OF ATTESTATION AND ORIGINALITY

|, Patricia Healy, Interim City Clerk of the City of Bell, hereby attest to and
certify that the foregoing resolution is the original resolution adopted by the Bell
City Council at its regular meeting held on the 4th day of April, 2012, by the
following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Patricia Healy, Interim City Clerk

Resolution No.2012-34
April 4, 2012
Page b
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City of Bell
Agenda Report

DATE: April 4, 2012
TO: Mayor and Council Members
FROM: Terry Rodrigus#PE, City Engineer

APPROVED /
By: B

Arne Crfce, Interim Chief Administrative Officer

SUBJECT: Approve Contract Change Order No.1 for the Filmore Street Project, (04-525-
3737-0922), to add Otis Avenue improvements from Florence Avenue to
Walnut Street.

RECOMMENDATION:

Staff recommends that the City Council; (1) approve Contract Change Order No.1 in the amount
of $73,200 to add Otis Avenue improvements, from Florence Avenue to Walnut Street, to the
Fillmore Street Rehabilitation Project, (04-525-3737-0922); and (2) authorize the City Engineer
to approve the expenditure of a construction contingency of $7,320 (10%) for other unforeseen
construction work, an amount not to exceed $3,500 for engineering design services, and an
$3,400 for Construction Management (CM) and inspection, for a total expenditure of $87,420.

BACKGROUND:

Change Order No. 1 relates to extra work to perform improvements on Otis Avenue, from
Florence Avenue to Walnut Street, to the Fillmore Street Rehabilitation Project (04-525-3737-
0922). The scope of work for Otis Avenue improvements includes asphalt concrete pavement
removal, hew asphalt concrete overlay, curb & gutter repair, sidewalk repair, new driveway
approaches, new handicap ramps and striping, which is the same range of work for the Fillmore
Street Project. The Otis Avenue Project was originally budgeted in the amount of $80,000 and
was planned to be financed from Prop C - Fund 68.

The block of Otis Avenue from Florence to Walnut has some areas of vety poor pavement and it
is our desire to complete this project as soon as possible. The addition of this block of Otis to
the Filmore Project will save time and money, and get the Otis project done early. The City
received favorable bids for the Filmore Project, therefore there is enough money in the Filmore
Street Project budget to add the Otis Avenue project with no budget amendment. This will
preserve Prop C funds originally slated for Otis for other projects.

As this Change Order is over 10% of the original contract amount it is subject to Council's
approval. Staff has reviewed the change order request from the contractor and determined that
the amounts estimated in Change Order No.1 are reasonable.

This Filmore Project was proposed to be completed within 45 calendar days after the Notice to
Proceed is issued. If approved, Change Order No. 1 will provide for a contract time extension of
23 calendar days due to the additional work for Otis Avenue improvements.
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FISCAL IMPACTS:

The Filmore Street Project is funded with $350,000 from Gas Tax Funds under Account No. 04-
525-3737-0922. Funding for Change Order No. 1 is available within the Fillmore Street
Resurfacing project budget and therefore the $80,000 originally budgeted in Prop C for Otis will
be used for other street improvements to be determined at a later date. The Project expenditure
summary is provided in the table below.

C.0 No.1 for Otis
Avenue (Est.)

Project Budget $350,000 for
Fillmore Project

Engineering/Design $23,700 $3,500
Construction Management $8,000 $3,400
Construction | $171,294 $73,200
10% Contingency $17,130 $7,320
Sub-Total $220,124 $87,420
Total for Fillmore Street and | ($220,124 + $87,420) =~ $307,544
Otis Avenue

ATTACHMENTS:

1. Vicinity Map

2. Otis Avenue Engineer's Estimate



_Shyofael

C.0 #1 for Otls Avenue Improvements

{From Fiorence Avenue tc Walnut Street)

Request for Quotation #01 - Add Otls between Florence & Walnut

Estimate
Bid # Description Unit Qty Unit Price Amount
#001 |Clearing and Grubblng ’ 360 3 1.49] § 536.40
#002 Earthwork 360 $ 2,101 8 756,00
#003 Compacted Flll 360 S 0.85| % 306.00
#004 Cold-Mill 360 $ 1.06 1% 381.60
#005 AC Overlay 360 4 26,64 |5 9,590.40
#006 Stdewalk 5.F. 2,505 |$% 6.00 | S 15,030.00
#007 R/R Curb & Gutter 500 $ ° 30.00|S 15,000.00
#008 R/R Drivaway S.F. 2,190 s 110005 24,090.00
#009 Truncated Domes EA. 0 $ 50000(% -
#010 | Install Parkway Tree | EA. 360 $ 140 | $ 504,00
#011 Remove Tree EA. 0 § 2,000.00 | S -
popg | AdiustManhole . 3 |3 1000003 3,000.00
Frame

#013 AdJust Free Well EA. 0 H 100.00 | $ -
#014 Paint House # 360 $ 1.00|$ 360,00
#6015 Traffic Striping 360 | 6.00 (% 2,160.00
#016 Offset Centerline 360 § 4,00 | $ 1,440.00

Request for Quotation #01 (Budget) $ 73,154.40
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City of Bell
Agenda Report

DATE: April 4, 2012

TO: Mayor and Members of the City Council

FROM: Arne Croce, Inférim Chief inistrative Officer

APPROVED -

BY: U

Arfie Croce, Interim Chief Administrative Officer

SUBJECT: City Council and Expense Reimbursement Policies and Procedures
RECOMMENDATION

Adopt City Council Policies and Procedures and a City Expense Reimbursement Policy

DISCUSSION

Draft City Council Policies and Procedures and a City Expense Reimbursement Policy were
reviewed by the City Council as a study item at the Special Council meeting of March 15, 2012.
The draft City Council policies and Procedures have been amended to reflect comments by the
Council at that meeting. Changes to the draft document include:

e Clarification of the supremacy of the City Charter, ordinances and State law (Page 2)
Addition of clapping as an inappropriate behavior at Council Meetings (Page 6)
Expansion of language prohibiting the use of personal communication devices at Council
Meetings (Page 6)

+ Deletion of recommended policy to not take up new agenda items after 11 pm (Page 9)
Clarifications to the policy of correspondence from Councilmembers and inclusion of
individual Councilmember letierhead (Page 12)

¢ Clarification on the use of the City logo or other official images (Page 14)

Also reflected in the recommended document in Section 2, City Council Meetings, are: moving
public comment on non-agenda items up earlier in the meeting. This will allow attendees to
make public comments without needing to wait until the end of the regular meeting; and,
clarification on the use of Reguest to Speak forms. (Pages 7 and 8)

Attached are two forms of the recommended document: one shows the changes made from the
draft reviewed on March 15, 2012; the second is a complete document that reflects all changes.

No changes were suggested to the draft City Expense Reimbursement policy. The document
recommended for adoption is attached.
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Council Policies and Procedures
Agenda Report
April 4, 2012

BACKGROUND

City Councils typically develop policies and procedures to provide guidance on various aspects
of City Council business and to facilitate the efficient fulfillment of the City Council's role. The
Recommended Council Policies and Procedures draw from a number of documents used by
other cities. It covers major areas that typically benefit from adopted policies and procedures:

City Council Persconal Code of Conduct

City Council Meetings

Ad hoc Council Committees

Council-Staff Assignments

Potential Conflicts of Interest

Correspondence from Councilmembers

Correspondence to Councilmembers

Representation on external organizations

Participation in Conferences, Trainings and Educational Events
Use of City Images

It is not inclusive of all potential areas where policies and procedures may be of value to the
Council. Rather it is recommended as a good base document which can be enhanced and
further developed as the Council continues to evolve as the City's legislative body.

ATTACHMENTS

Recommended Council Policies and Procedures
Recommended Expense Reimbursement Policy
Track-changes version of Council Policies and Procedures



CITY OF BEL.L-
CITY COUNCIL POLICIES AND PROCEDURES

ADOPTED APRIL 4, 2012
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Bell City Council Policies and Procedures
Adopted April 4, 2012

CITY OF BELL
CITY COUNCIL POLICIES AND PROCEDURES
ADOPTED—APRIL 4, 2012
Introduction

The City Council is the democratically elected body for the City of Bell. How the City Council
fulfills of this role is governed by the Charter of the City of Bell, ordinances adopted by the City
Council and the laws of the State of California and United States government.

The purpose of City Council Policies and Procedures is to facilitate the orderly execution of the
Council responsibilities and to present the policies and procedures to be used by the Council to
the public. These policies and procedures supplement the City Charter and adopted
ordinances. In the event of a conflict, the requirements of the Charter, adopted ordinances and
State law supersede these policies and procedures.

Section 1: City Council Personal Code of Conduct
POLICY

The residents and businesses of Bell are entitled to have fair, ethical and accountable local
government. Such a government requires that public officials:

. Comply with both the letter and the spirit of the laws and policies affecting operations of
the government.

. Be independent, impartial and fair in their judgment and actions.
. Use their public office for the public good, not for personal gain.

. Conduct public deliberations and processes openly, unless legally confidential, in an
atmosphere of respect and civility.

PROCEDURES

To this end, the Bell City Council has'adopted this Personal Code of Conduct to encourage
public confidence in the integrity of local government and its fair and effective operation.

City Councilmembers shall sign this personal code of conduct at the Council meeting each year
when the Council elects the Mayor and Vice Mayor as a symbol of each Counciimember's
continuing commitment to abide by the principles of this code.

1.  Act in the Public Interest

Recognizing that stewardship of the public interest must be their primary concern,
Counciimembers shall work for the common good of the people of Bell and not for any
private or personal interest, and they will endeavor to treat all persons, claims and
transactions in a fair and equitable manner.
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Bell City Council Policies and Procedures
Adopted April 4, 2012

2. Comply with the Law

Councilmembers shall comply with the laws of the nation, the State of California and the
City in the performance of their public duties. These laws include, but are not limited to:
the United States and California constitutions; the Bell City Charter and Municipal Code;
laws pertaining to conflicts of interest, election campaigns, financial disclosures, employer
responsibilities and open processes of government; and City ordinances and policies.

3. Conduct of Members

Councilmembers shall refrain from abusive conduct, personal charges or verbal attacks
upon the character or motives of other members of the City Council, staff or the public.

4. Respect for Process

Councilmember duties shall be performed in accordance with the processes and rules of
order established by the City Council.

5.  Conduct of Public Meetings

Councilmembers shall inform themselves of public issues, listen attentlvely to public
discussions before the body and focus on the business at hand.

6. Decisions Based on Merit
Council decisions shall be based upon the merits and substance of the matter at hand.
7.  Communication

It is the responsibility of Councilmembers to publicly share substantive information that is
relevant to a matter under consideration that they have received from sources outside of
the public decision-making process with all other Councilmembers.

8.  Coordination with City Staff

Appropriate City staff should be informed when Councilmembers meet with officials from
other agencies and jurisdictions, or with developers, contractors, vendors or prospective
contractors, to ensure proper staff support and to keep staff informed.

9.  Disclosure of Suspected Corruption

All City officials shall take an oath upon assuming office, pledging to uphold the
constitution and laws of the City, the State and the Federal government. As part of this
oath, officials commit to disclosing to the appropriate authorities and/or to the City Council
any behavior or activity that they suspect may qualify as corruption, abuse, fraud, bribery
or other violation of the law.



Bell City Council Policies and Procedures
Adopted April 4, 2012

10. Conflict of Interest

In order to assure their independence and impartiality on behalf of the public good,
Councilmembers shall not use their official positions to influence government decisions in
which they have a financial interest or where they have an organizational responsibility or
a personal relationship that would present a conflict of interest under applicable State law.

In accordance with the law, members shall file written disclosures of their economic
interest and if they have a conflict of interest regarding a particular decision, refrain from
participating in that decision unless otherwise permitted by law.

11. Gifts and Favors

Councilmembers shall not take advantage of services or opportunities for personal gain by
virtue of their public offices that are not available to the public in general. They shall
refrain from accepting gifts, favors or promises of future benefits that might compromise
their independence of judgment or action or give the appearance of being compromised.

12. Confidential Information

Councilmembers shall respect and preserve the confidentiality of information provided to
them concerning the confidential matters of the City. They shall neither disclose
confidential information without proper legal authorization nor use such information to
advance their personal, financial or private interests.

13. Use of Public Resources

Public resources not available to the general public (e.g., City staff time, equipment,
supplies or facilities) shall not be used by Councilmembers for private gain or personal
purposes.

14. Representation of Private Interests

In keeping with their role as stewards of the public trust, Councilmembers shall not appear
on behalf of the private interests of a third-party before the City Council of the City.

15. Advocacy

To the best of their ability, Councilmembers shall represent the official policies and
positions of the City Council. When presenting their personal opinions or positions,
members shall explicitly state that they do not represent the Council or the City.

16. Improper Influence

Counciimembers shall refrain from using their position to improperly influence the
deliberations or decisions of City staff.

17. Policy Role of Members

Counciimembers shall respect and adhere to the Council-Manager structure of the Bell
City government as provided in State law and the City Charter and Municipal Code.
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Bell City Council Policies and Procedures
Adopted April 4, 2012

18. Positive Work Environment

Councilmembers shall support the maintenance of a positive and constructive environment
for residents, businesses and City employees.

19. Implementation

Ethics standards shall be included in the regular orientations for City Council candidates.
Councilmembers entering office shall sign a statement affirming they read and understood
the City of Bell's “City Council Personal Code of Conduct”.

20. Compliance and Enforcement

Councilimembers themselves have the primary responsibility to assure that ethical
standards are understood and met and that the public can continue to have full confidence
in the integrity of City government.

| affirm that | have read, understand and will comply with the City of Bell City Council Personal
Code of Conduct.

Signature Date
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Bell City Council Policies and Procedures
Adopted April 4, 2012

Section 2: City Council Meetings

POLICY

It is the policy of the City Council to facilitate the orderly conduct of City business by prescribing
a procedural format for the conduct of City Council meetings.

PROCEDURES

Decorum
While the Council is in session, all persons shall conduct themselves with reasonable decorum.

The Mayor or presiding officer shall maintain order and decorum at all meetings of the Council
and decide all questions of order; subject, however, to an appeal to the Council, in which event
a majority vote of the Council shall govern and conclusively determine such question of order.

Any person who is so disorderly or who so persistently disrupts the business meeting so as to
interfere with the proper conduct of the meeting may be ordered to leave the meeting place. At
such time, the Mayor will call a recess. In the even the person refuses to leave, the CAO shalll
direct a police officer to have the person removed.

Unauthorized remarks from the audience, clapping, stamping of feet, whistles, yells and similar
demonstrations shall not be permitted by the Mayor.

If disruptive behavior is of such a level that the Council cannot continue its business, the Mayor
shall adjourn the meeting to a closed session to complete the items on the agenda, as provided
for by State law.

Councilmembers, staff, and members of the public attending a council meeting shall refrain from
using personal electronic devices during the meeting.

Members of the City Council shall be referred to individually as “Mayor” “Vice Mayor
"Councilmember" and collectively as "Councilmembers." Staff members shall be referred to as
"Mr." or "Ms."

Agenda

Meetings of the City Council are for consideration of business under the jurisdiction of the City.
ltems placed on the agenda will be directly related to the fulfilment of the Council's
responsibilities as the City's legislative body.

Members of the City Council may place items on the agenda. Councilmember requests will be
delivered to the City Clerk one week prior to the publication of the agenda for the meeting where
the item will be heard. The City Manager will prepare a tentative agenda for Council meetings.
Prior to publication, the City Manager shall review the tentative agenda with the Mayor. The City
Clerk shall publish, distribute and post the agenda.
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Bell City Council Policies and Procedures
Adopted April 4, 2012

Crder of Business

The order of business of each meeting shall be as contained in the Agenda prepared by the City
Clerk unless a majority of the City Councilmembers consent to take items out of order. The
order of business at meetings of the City Council may be as follows:

1) Closed Session

2) Call to Order

3) Roll Call

4) Pledge of Allegiance

5) Special Presentations and Recognition

8) Public Comment on ltems Not on the Agenda

7) Closed Session Report

8) Public Comment on ltems on the Agenda

9) Consent Calendar

10) Council Agenda

11) Adjournment

Consent Calendar

ltems of routine or generally uncontested nature and non-controversial shall be placed on the
Agenda as Consent Calendar and may be approved by the City Council in a single motion by
adoption of the Consent Calendar. Approval of the Consent Calendar shall signify the approval
of each matter or recommendation therein. All items on the Consent Calendar shall be subject
to public comments. Upon the request of any member of the City Council or upon the request of
a member of the public made through the Mayor, an item may be removed from the Consent
Calendar for separate discussion and/or action. The City Council shall consider the items
removed after adoption of the balance of the Consent Calendar, unless the Council determines
they be considered elsewhere on the Agenda.

Public Comment

The public shall be afforded the right to comment on every item appearing on the agenda prior
to the Council's consideration of that item or during Public Hearings. The following procedures
shall be used to facilitate public comment:
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Bell City Council Policies and Procedures
Adopted April 4, 2012

a)

d)

Public comment on any items on the Council agenda not subject to a required public
hearing will be taken at the beginning of the meeting, prior to any Council consideration
or action on an item.

Public comment on items within the scope of the City's jurisdiction that are not on the
agenda will be taken at the beginning of the meeting. Depending on the number of
request to speak forms, the Mayor may establish a time limit on the total time devoted to
non-agenda items or move the item to the end of the agenda.

Request to Speak forms are to be submitted to the City Clerk prior to the beginning of
public comment periods. Request to Speak forms are to include the name of the speaker
and the topic or agenda item they intend to address. Request to Speak forms will not be
accepted by the City Clerk after the first speaker begins his or her/comments.

Upon being recognized, members of the public shall only speak when at the podium and
shall direct their comments to the entire City Council. Speakers must identify the subject
upen which she or he intends to speak, and may state his or her name and address, but
shall not be required to give any other information as a condition of speaking

The Council may, at its discretion, limit the amount of time allotted to a speaker.
Individual speakers shall typically have 3 minutes to address the Council. If there
appears to be fifteen (15) or more speakers and the Council might not be able to
conclude the scheduled agenda items for that meeting if speakers were allotted three (3)
minutes each, the Mayor may reduce speaking time to no less than two (2) minutes per
speaker unless there is an objection from Council, in which case majority vote shall
decide the issue without debate. The Mayor may extend the speaker time limits as

deemed necessary if there is no objection from Council. If there is an objection, a

majority vote shall decide the issue without debate. A person whose interest is the
subject of the Council action may be afforded more time for presentation and comment
than for the public generally.

Members of the public shall only speak when at the podium and shall direct their
comments to the entire City Council

Conduct of Public Hearings

Public hearings shall be conducted according to the following procedures:

1)} Staff presentation.

2) Council questions of clarification to staff.

3) Applicant/appellant presentation

4) Council questions to applicant and/or staff.
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Beli City Council Policies and Procedures
Adopted April 4, 2012

5) City Clerk announces whether and correspondence on the item has been received
subsequent to the publication of the agenda

6) Open public hearing for comments.

7) Applicant/appellant response to public comments

8) Close of public hearing

9) Staff response to public and applicant/appsllant comments
10) Councit questions to staff and/or applicant

11) Council discussion.

12) Council motions and voting

Rules of Order

Rosenberg's Rules of Order shall apply if there is no specific Council rule on the subject.

Study Sessions

Study sessions are meetings that are held for the purpose of providing information to the City
Council, particuiarly on issues that are complex and would benefit by in-depth study prior to
being placed regular City Council meeting agenda. At study sessions the Councilmembers may
state their individual responses and guestions to the information provided and further may
collectively provide direction to City staff. Final binding decisions of the City Council that
approve contracts, projects, ordinances or resolutions and other matters shall not be taken at
study sessions of the City Council.

Minutes of the Meeting

Written minutes of the Council shall be kept by the City Clerk and shall become the Official
records of the City of Bell provided that the City Clerk shall be required to make a record only of
business actually passed upon by a vote of the Council and shall not be required to record any
remarks of Councilmembers or of any other person except at the special direction by Council. A
record shall be made of the names of persons addressing the Council, the title of the subject
matter to which their remarks are related and whether they spoke in support of or in opposition
to such matter. The City Clerk shall secure the necessary equipment for recording Council
meetings and make recordings available in the current medium when determined to be practical
by the City Clerk or as directed by the Council.
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Section 3: Ad hoc Council Committees
POLICY

It is the policy of the City Council to appoint a committee of its members when doing so benefits
the work of the Council and City. Examples include working with staff to review proposals from
contractors for various services, or meeting with a committee of Councilmembers from other
cities to discuss common issues.

PROCEDURES

Ad hoc Council committees shall consist of two Councilmembers. Such committees may be
formed by Council action or the City Manager. When formed by Council action, the Council will
select committee members. When formed by the City Manager, the Manager will ask all
Councilmembers of their interest and availability to serve on the committee. The names of all
Councilmembers expressing interest will be sent to the Mayor for the selection.

Section 4: Council-Staff Assignments

POLICY

In accordance with the provision of the City Charter, individual Councilmembers may request
research and information from the staff, provided such requests do not result in undue amounts

of time or resources without concurrence by the Council.

PROCEDURE

Individual Councilmembers members may make requests of City staff or contract staff for
research information pertaining to City activities without the formal concurrence of a majority of
the member's colleagues, provided, however, that no request without majority concurrence of
the Council may exceed 2 hours’ staff time.

Section 5: Potential Conflicts of interest

POLICY

It is the Council's policy to encourage its members to seek the counsel of the City Attorney’s
Office whenever it appears a councilmember may have a prohibited financial interest in items

the City Council may consider, or any city contracts.

PROCEDURE

Whenever it appears to a Councilmember they may have a prohibited financial interest in any
city contract, or an item that may be presented to the City Council, the Councilmember should
consult with the City Attorney at the earliest opportunity for advice on whether a disqualifying
conflict of interest exists. If the City Attorney is consulted on such a matter, the City Attorney
shall provide their advice in writing, and shall provide a copy of their opinion to the City Council
and the City Manager.

10
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Section 6: Correspondence from Councilmembers

POLICY

Members of the City Council may occasionally be called upon or wish to write letters to citizens,
businesses or other public agencies.

PROCEDURES

1.

When the Council has takeh a formal position on a policy issue the Mayor will be charged
with transmitting the City's position on the matter to outside entities on behalf of the City
Council.

Correspondence sent on behalf of the Council is placed on official City letterhead and is
signed by the Mayor or, if Council directs, by the City Manager. Such letters are Public
Records.

Individual members of Council will be provided with City letterhead identifying them as
Councilmembers. This letterhead, printed in a standard format for all members, may be used
to prepare letters to constituents in response to inquiries, to provide requested information
or to express personal greetings on behalf of the Councilmember. Staff can assist in the
preparation of such correspondence. City letterhead may be used and, whether City
letterhead is used or not, Council members are required to place a copy on file in the Office
of the City Clerk. Such letters shall be considered Public Records.

On occasion, Council members may wish to transmit correspondence on an issue upon
which the Council has yet to take a position or about an issue for which the Council has no
position. In these circumstances, members should use their individual City letterhead and
clearly indicate that they are not speaking for the City or for the City Council as a whole, but
for themselves as one member of Council.

After the City Council has taken a position on an issue, official correspondence should
refiect this position. While members who may disagree with a position are free to prepare
correspondence on such issues as private citizens, City letterhead, official Council title, and
staff support should not be utilized. This is done to avoid confusion.

The Mayor may issue proclamations in support of not-for-profit activities and organizations
that are generally recognized as doing work that is in the broad community interest.
Proclamations shall not be issued for profit ventures and political organizations.

City letterhead, including individual Councilmember letterhead, and staff support may not be
used for personal or political purposes.

11
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Section 7: Correspondence to Councilmembers

POLICY

All correspondence addressed to members of the City Council at City Hall, with the exception of
those marked as "Personal” or Confidential’”, are public records and are treated as

correspondence to the City.

PROCEDURES

Correspondence addressed to the City Council or to individual Councilmembers shall be
opened and date stamped by the City Clerk.

Correspondence will be placed in the Councilmembers’ boxes at City Hall.

If correspondence to individual Councilmembers pertains to an item that is currently or will be
before the City Council, copies of the correspondence will be made for all Councilmembers.

If Council correspondence is inquiring about a City issue or service within the scope of
administration, the City Clerk shall route a copy of the correspondence to the appropriate staff
member for attention and for a report back to the City Manager.

Section 8: Representation on external organizations
POLICY

The policy of the City is for Councilmembers to engage in external organizations that relate
directly to the interests of the City and further good government. Such organizations include
councils of government, muiti-jurisdictional agencies, and associations of local governments.

PROCEDURE

The‘Mayor and CAO shall develop a list of external organizations where Councilmember
participation is in the City's interest.

Funding for Councilmembers to represent the City in the designated organizations shall be
included in the City’s budget.

Upon taking office in April, the Mayor shall make the list of assignments available to the
Councilmembers providing sufficient time for the Councilmembers to identify those assignments
where they would like to be the primary representation or alternate representative.

Upon receipt of the preferences of all Councilmembers, the Mayor shall designate a primary and
alternate representative to each organization.

If a Councilmember is appointed or elected to an office of an association that will require travel
outside of Southern California on a scheduled basis, the City Manager will prepare a
recommended budget for the activity for approval by the City Council.

12
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Section 9: Participation in Conferences, Trainings and Educational Events

POLICY

Councilmembers are encouraged to participate in activities that keep them current on issues of
importance to the City and develop their skills as democratically elected representatives and
members of the City Council.

PROCEDURES

Funds will be included in the City's budget for Councilmembers to participate in conferences,
trainings and educational events.

Councilmembers shall have access to one-fifth of the funds included in the budget to attend
activities consistent with their role.

Councilmember participation in events shall be governed by the City's expense reimbursement
policy.

Section 10: Use of City Images
POLICY

Use of the City's logo or other images approved by the City Council is solely for official business
of the City.

PROCEDURES

Councilmembers will refrain from using the City logo or other approved image on any personal
correspondence, printed media or website. The posting of official City information, including the
City logo or other official identification, may be attached to correspondence or posted to a
website provided the format or content of such information is not altered

13
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City of Bell, California

CITY OF BELL EXPENSE REIIMBURSEMENT POLICY
ADOPTED BY THE BELL CITY COUNCIL, APRIL 4, 2012

POLICY

The City of Bell establishes a reimbursement policy for Councilmembers, Staff and Advisory
Bodies to allow for participation in activities that benefit the City at a reasonable cost.

Authorized Expenses

City funds, equipment, supplies, titles, and staff time must only be used for authorized city
business. Expenses incurred in connection with the following types of activities generally
constitute authorized expenses, as long as the other requirements of this policy are met.

1. Communicating with representatives of regional, state and national government on
matters of interest to the City.

2. Meeting with City staff on matters relating to City business.

3. Attending educational seminars designed to improve officials’ skill and information
levels.

4. Participating in local, regional, state, and national organizations whose activities affect

the city’s interests.

Recognizing the service to the City (for example, thanking a longtime employee with a

retirement gift of nominal value).

Attending fundraising events for nonprofit entities providing services of benefit to the City

and /or its residents.

Attending City events.

implementing a City approved strategy for attracting or retaining businesses to the City,

which will typically involve at least one staff member.

> o
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All other expenses require prior approval by the City Council.
The City will not reimburse the following expenses:

1. The personal portion of any trip.

2. Political contributions or events.

3. Family expenses, including partner’s expenses when accompanying official on agency-
related business.

4. Entertainment expenses, such as movies, sporting events, or cultural events.

5. Non-mileage personal automobile expenses, including repairs, citations, insurance or
gasoline.

HE



Cost Control

To conserve City resources and keep expenses within community standards for public officials,
expenditures should adhere to the following guidelines. If expenses are incurred that exceed
these guidelines, the cost borne or reimbursed by the City will be limited to the costs that fall
within these guidelines.

Transportation

Officials traveling on City business shall use the most economical mode and class of
transportation reasonably consistent with scheduling needs and cargo space requirements,
using the most direct, time-efficient route. Government and group rates must be used when
available.

Airfare

Airfares that are equal to or less than those available through the League of California Cities,
the California State Association of Counties and the State of California are presumed to be the
most economical and reasonable for purposes of reimbursement under this policy.

Automobile

Mileage shall be reimbursed at IRS rates (see www.irs.gov). These rates are designed to
compensate the driver for gasoline, insurance, maintenance, and other expenses. In addition,
drivers may be reimbursed for bridge and road tolls. For rental vehicles, only receipted fuel
expenses will be reimbursed.

Car Rental

Rental rates that are equa! or less than those available through the State of California’s website
(hitp://www.catravelsmart.com/default.htm) shall be considered the most economical and
reasonable for purposes of reimbursement under this policy.

Taxis/Shuttles

Taxis or shuttle fares may be reimbursed, including a 15 percent gratuity per fare, when the cost
of such fares is equal or less than the cost of car rentals, gasoline, and parking combined, or
when such transportation is necessary for time-efficiency.

Lodging

Lodging expenses will be reimbursed or paid for when travel on official City business reasonably
requires an overnight stay.

Conferences/Meetings

If such lodging is in connection with a conference, lodging expenses must not exceed the group
rate published by the conference sponsor for the meeting in question if such rates are available
at the time of booking. If the group rate is not available, rates that are equal to or less than the
group rate at the host hotel are presumed to be reasonable and reimbursable for purposes of
this policy.



Meals

Reimbursable meal expenses and associated gratuities will not exceed the Meals and Incidental
daily reimbursement rate established by the Federal General Services Administration
(http://www.gsa.gov/portal/category/21287). ($71 per day in March 2012 for the Los Angeles
Area)

When the meal function is an organized event, the official or employee shall be reimbursed the
amount being charged by the event organizer for the meal. The City will not pay for
alcohol/personal bar expenses.

Telephone/Fax/Cellular

Officials will be reimbursed for actual telephone and fax expenses incurred on City business.
Telephone bills should identify which calls were made on City business.

internet

Officials will be reimbursed for Internet access connection and/or usage fees away from home, if
Internet access is necessary for City business.

Airport Parking

Long-term parking must be used for travel exceeding 24 hours.

Expense Reports

Expense reimbursement requests must be submitted on an expense report form provided by the
City. Reports must document how the expenditure met the requirements of this policy and be
signed by the person requesting reimbursement verifying the accuracy of the request.
Expense reports must be submitted within 30 days of an expense being incurred, and must be
accompanied by receipts documenting each expense. It is recognized that sometimes it is not
possible or practical to obtain a receipt for meals and incidental expenses. In such cases, the
reguested reimbursement must not exceed amounts established in this policy for the item
Expense reports are a public record.

Audits of Expenses

All expenses are subject to verification that they comply with this policy.

Violation of this Policy

Under state law, use of public resources or falsifying expense reports in violation of this policy
may result in any or all of the following: 1) loss of reimbursement privileges, 2) a demand for
restitution to the City, 3) the agency’s reporting the expenses as income to the official to state

and federal tax authorities, 4) civil penalties of up to $1,000 per day and three times the value of
the resources used, and 5) prosecution for misuse of public resources.
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Beli City Council Policies and Procedures
Adopted April 4, 2012

CITY OF BELL
CITY COUNCIL POLICIES AND PROCEDURES
DRAFTADOPTED—MARGH-SAPRIL 4, 2012

Introduction

The City Council is the democratically slected body for the City of Bell. How the City Councll
fulfills of this role is governed by the Charter of the City of Bell, ordinances adopted by the City
Council and the laws of the State of California and United States government.

The purpose of City Council Policies and Procedures is to facilitate the orderly execution of the
Council responsibilities and to present the policies and procedures to bs used by the Council to
the public. Any-stated These policiesy erand -procedures in-this-decument supplements the
roquiroments-ofthe City Charter_and or adopted ordinances. In the event of a conflict, the
requirements of the Charter, adopted ordinances and State law supersede these policies and
procedures Where-there-may-be-conflict-betwoon-the-centonts-of-this-document-and-the
Gharer-ordinances-or-State-lawthese-documents-are-the-controlling dosumants:

Saction 1: City Councll Personal Code of Conduct
POLICY

The residents and businesses of Bell are entitled to have fair, ethical and accountable local
government. Such a government requires that public officials:

+  Comply with both the letter and the spirit of the laws and policies affecting operations of
the government.

. Be independent, impartial and fair in their judgment and actions.
. Use their public office for the public good, not for personal gain.

s  Conduct public deliberations and processes openly, untess legally confidential, in an
atmosphere of respect and civility.

PROCEDURES

To this end, the Bell City Council has adopted this Personal Code of Conduct to encourage
public confidence in the integrity of local government and its fair and effective operation.

City Councilmembers shall sign this personal code of conduct at the Council meeting each year
when the Council elects the Mayor and Vice Mayor as a symbol of each Councilmember's
—continuing commitment to-abide by the principles of thiscede.. I

1.  Actin the Public Interest

Recognizing that stewardship of the public interest must be their primary concern,
Councilmembers shall work for the common goed of the peaple of Bsll and not for any
private or personal interest, and they will endeavor to treat all persons, claims and
transactions in a fair and equitable manner.
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2. Compiy with the Law

Councilmembers shall comply with the laws of the nation, the State of California and the
City in the performance of their public duties. These laws include, but are not limited to:
the United States and California constitutions; the Bell City Charter and Municipal Code;
laws pertaining to conflicts of interest, election campaigns, financial disclosures, employer
responsibilities and open processes of government; and City ordinances and policies.

3. Conduct of Members

Councilmembers shall refrain from abusive conduct, personal charges or verbal attacks
upon the character or motives of other members of the City Council, staff or the public.

4. Respect for Process

Councilmember duties shall be performed in accordance with the processes and rules of
order established by the City Council.

5. Conduct of Public Mestings

Councilmembers shall inform themselves of public issues, listen attentively to public
discussions before the body and focus on the business at hand.

8. Decisions Based on Merit

Council decisions shall be basad upon the merits and substance of the matter at hand.

7.  Communication

It is the responsibility of Councilmembers to publicly share substantive information that is
relevant to a matter under consideration that they have received from sources outside of
the public decision-making process with all other Councilmembers.

8.  Coordination with City Staff

Appropriate City staff should be informed when Councilmembers meet with officials from
other agencies and jurisdictions, or with developers, contractors, vendors or prospective
contractors, to ensure proper staff support and to keep staff informed.

9. Disclosure of Suspected Corruption

All City officials shall take an oath upon assuming office, pledging to uphold the
constitution and laws of the City, the State and the Federal government. As part of this
oath, officials commit to disclosing to the appropriate authorities and/or fo the City Council
any behavior or activity that they suspect may qualify as corruption, abuse, fraud, bribery
or other violation of the law.
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10,

1.

12.

13.

14.

15.

16.

17.

Conflict of Interest

In order to assure their independence and impartiality on behalf of the public good,

Councilmembers shall not use their official positions to influence government dacisions in
which they have a financial interest or where they have an organizational responsibility or
a personal relationship that would present a conflict of interest under applicable State law.

In accordance with the law, members shall file written disclosures of their economic
interest and if they have a confiict of interest regarding a particular decision, refrain from
participating in that decision unless otherwise permittad by law.

Gifts and Favors

Councilmembers shall not take advantage of services or opportunities for personal gain by
virtue of their public offices that are not available to the public in general. They shall
refrain from accepting gifts, favors or promises of future benefits that might compromise
their independence of judgment or action or give the appearance of being compromised.

Confidential Information

Councilmembers shall respect and preserve the confidentiality of information provided to
them concerning the confidential matters of the City. They shall neither disclose
confidential Information without proper legal authorization nor use such information to
advance their personal, financial or private interests.

Use of Public Resources

Public resources not available to the general public (e.g., City staff time, equipment,
supplies or facilities) shall not be used by Councilmembers for private gain or psrsonal
purposes.

Representation of Private Interests

In keeping with their role as stewards of the public trust, Councilmembers shall not appear
on behalf of the private interests of a third-party before the City Council of the City.

Advocacy

To the best of their ability, Councilmembers shall represent the official policies and
positions of the City Council. Whan presenting their personal opinions or positions,
members shall explicitly state that they do not represent the Council or the City.

Improper Influence

Councilmembers shall refrain from using their position to improperly influence the
deliberations or decisions of City staff.

Policy Role of Members

Councilmembers shall respect and adhere to the Council-Manager structure of the Bell
City government as provided in State law and the City Charter and Municipal Code.
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18. Positive Work Environment

Councilmembers shall support the maintenance of a positive and constructive environment
for residents, businesses and City employees.

19. Implementation

Ethics standards shall be included in the regular crientations for City Council candidates.
Councilmembers entering office shall sign a statement affirming they read and understood
the City of Bell's “City Council Personal Code of Conduct”.

20. Compliance and Enforcement

Councilmembers themselves have the primary responsibility to assure that ethical
standards are understood and met and that the public can continue to have full confidence
in the integrity of City government.

! affirm that | have read, understand and will comply with the City of Bell City Council Personal
Code of Conduct.

Signature Date
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Section 2: City Council Meetings
POLICY

It is the policy of the City Council to facilitate the orderly conduct of City business by prescribing
a procedural format for the conduct of City Council mestings.

PROCEDURES

Decorum
While the Council is in session, all persons shall conduct themselves with reasonable decorum.

The Mayor or presiding officer shall maintain order and decorum at all meetings of the
Council and decide all questions of ordar; subject, however, to an appeal to the Council, in
which event a majority vote of the Council shall govern and conclusively determine such
question of order.

Any person who is so disorderly or who so persistently disrupts the business mesting s as to
interfere with the proper conduct of the mesting may be ordered to leave the meeting place. At
such time, the Mayor will call a recess. In the even the person refuses to leave, the CAQ shall
direct a police officer to have the person removed.

Unauthorized remarks from the audience, clapping, stamping of feet, whistles, yells and similar
demonstrations shall not be permitted by the Mayor.

If disruptive behavior is of such a level that the Council cannot continue its business, the Mayor
shalt adjourn the meeting to a closed session to complete the items on the agenda, as provided
for by State law.

Councilmembers _staff .and members of the public attending a council meeting shall refrain

from using personal elsctronic devices during the mesting.

Members of the City Council shall be referred to individually as "Mayor” “Vice
Mayor” “Councilmember” and collestively as "Counciimembers." Staff members shall be
referred to as "Mr." or "Ms."

Agenda

Meetings of the City Council are for consideration of business under the jurisdiction of the City.
ltems placed on the agenda will be directly related to the fulfiilment of the Council's
responsibilities as the City's legislative body.

Members of the City Council may place items on the agenda. Councilmember requests will be
delivered to the City Clerk one week prior to the publication of the agenda for the meeting where
the item will be heard. The City Manager will prepare a tentative agenda for Council meetings.
Prior to publication, the City Manager shall review the tentative agenda with the Mayor. The City
Clerk shall publish, distribute and post the agsenda.
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Order of Business
The order of business of each meeting shall be as contained in the Agenda prepared by the City
Clerk unlaess a majority of the City Councilmembers consent to take items out of order. The
order of business at meetings of the City Council may be as follows:

1) Closed Session

2) Call to Order

3) Roll Call

4) Pledge of Allegiance

&5)--Glosed-Session-Reoport

8 _Special Presentations and Recognition

B8 Public Comment on ltems Not on the Agenda

637) Closed Session Report

ALY Public Comment on ltems on the Agenda
89) __ Consent Calendar

W10y Council Agenda

48} Publis-Gomment-on-Hems-Not-on-the-Agenda

11) Adjournment

Consent Calendar

Items of routine or generally uncontested nature and non-controversial shall be placed on the
Agenda as Consent Calendar and may be approved by the City Council in a single motion by
adoption of the Consent Calendar. Approval of the Consent Calendar shall signify the approval
of each matter or recommendation therein. All items on the Consent Calendar shall be subject
to public comments. Upon the request of any member of the City Council or upon the request of
a member of the public made through the Mayor, an item may be removed from the Consent
Calendar for separate discussion andfor action. The City Council shall consider the items
removed after adoption of the balance of the Consent Calendar, unless the Council determines
they be considered elsewhere on the Agenda.
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Public Comment

The public shall be afforded the right to comment on every item appearing on the agenda prior
to the Council’s consideration of that item or during Public Hearings. The following procedures
shall be used to facilitate public comment:

a) Public comment on any items on the Council agenda not subject to a required public
haaring will be taken at the beginning of the meeting, prior to any Council consideration
or action on an item.

b)Y Public commaent on items within the scope of the City's jurisdiction that are not on the
agenda will be taken at the beginning of the meeting. Depending on the number of
request to speak forms, the Mayor may establish a time limit on the tetal time devoted to
non-ggenda items or move the item to the end of the agenda.after completion-of the
Agenda-—uriess-armajority-of the Council-agiaes 1o take public-comment-at-beginning-of
the-end-of-the-meeting:

bBc) Reguest to Speak forms are to be submitted to the City Clerk prior to the
beginning of public comment periods. Request to Speak forms are to include the name
of the speaker and the topic or agenda item they intend fo address. Request te Speak
' forms will not be accepted by the City Clerk after the first speaker begins his or
her/comments.

| i) Upon being recognized, members of the public shall only speak when at the
podium and shall direct their comments to the entire City Council. Speakers must identify
the subject upon which she or he intends to speak, and may state his or her name and
address, but shall not be required to give any other information as a condition of
speaking

| ¢)2) _ The Council may, at its discretion, limit the amount of time allotted to a speaker.
Individual speakers shall typically have 3 minutes to address the Council. If there
appears to be fifteen (15) or more speakers and the Council might not be able to
conclude the scheduled agenda items for that meeting if speakers were allotted three (3)
minutes each, the Mayor may reduce speaking time to no less than two {2) minutes per
speaker unless there is an objection frorn Council, in which case majority vote shall
decide the issue without debate. The Mayor may extend the speaker time limits as
deemed necessary if there is no objection from Council. If there is an objection, a
majority vote shall decide the issue without debate. A person whose interest is the

! subject of the Gouncil action may be afforded more time for presentation and comment
than for the public generally. -

| e)}Members of the public shall only speak when at the podium and shall direct their
comments to the entire City Council
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Conduct of Public Hearings

Public hearings shall be conducted according to the following procedures;
1) Staff presentation.
2) Council questions of clarification to staff.
3) Applicant/appellant presentation
4) Council questions to applicant and/or staff.

5) City Clerk announcas whether and correspondence on the item has been received
subsequent to the publication of the agenda

8) Open public hearing for comments.

7} Applicant/appellant response to public comments

8) Close of public hearing

9) Staff response to public and applicant/appeliant comments
10) Council questions to staff and/or applicant

11} Council discussion.

12} Council motions and voting

| Misesllanesus-Rules of Qrder

| a) Rosenberg's Rules of Order shall apply if there is no specific Council rule on the
subject. ’

by--Unless-a-majerity-of the- Councit-determines-there-le-an urgent need-to-act;
WEMMHWWMWMWWW
items aiready apeneci ahall continue-uttil Gencluman and the- ramaemng items-on-the-agenda

Study Sessions

Study sessions are meetings that are held for the purpose of providing information to the City
Council, particularly on issues that are complex and would bensfit by in-depth study prior to
being placed regular City Council mesting agenda. At study sessions the Councilmembers may
state their individual responses and questions to the information provided and further may
collectively provide direction to City staff. Final binding decisions of the City Council that

{ Formatted: No buliets or numbering
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approve contracts, projects, ordinances or resolutions and other matters shall not be taken at
study sessions of the City Council.

Minutes of the Mesting

Written minutes of the Council shall be kept by the City Clerk and shall become the
Official records of the City of Bell provided that the City Clerk shall be required to make a
record only of business actuaily passed upon by a vote of the Council and shall not be
required to record any remarks of Councilmembers or of any other person except at the
spacial direction by Council. A record shall be made of the names of persons addressing
the Council, the title of the subject matter to which their remarks are related and

whether they spoke in support of or in opposition to such matter. The City Clerk shall
secure the necessary equipment for recording Council meetings and make recordings
available in the current medium when determined to be practical by the City Clerk or as
directed by the Council.

10
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Section 3: Ad hoc Council Committees
POLICY

It is the policy of the City Council to appoint a committee of its members when doing so benefits
the work of the Council and City. Examples include working with staff to review proposals from
contractors for various services, or meeting with a committee of Councilmembers from other
cities to discuss common issues.

PROCEDURES

Ad hoc Council committees shall consist of two Councilmembers. Such committees may be
formed by Council action or the City Manager. When formed by Council action, the Council will
select committee members. When formed by the City Manager, the Manager will ask all
Councilmembers of their interest and availability to serve on the committes, The names of all
Councilmembers expressing interest will be sent to the Mayor for the selection.

Section 4: Council-Staff Assignments
POLICY

In accordance with the provision of the City Charter, individual Councilmembers may request
research and information from the staff, provided such requests do not result in undue amounts
of time or resources without concurrance by the Council.

PROCEDURE

Individual Councilmembers members may make requests of City staff or contract staff for
research information pertaining to City activities without the formal concurrence of a majority of
the member's colleagues, provided, however, that no request without majority concurrence of
the Councll may exceed 2 hours’ staff time.

Section 5: Potantial Conflicts of Interest
POLICY

It is the Council's policy to encourage its members to seek the counssl of the City Attorney's
Office whenever it appears a councilmember may have a prohibited financial interest in items
the City Counclt may consider, or any city contracts.

PROCEDURE

Whenever it appears to a Gouncilmember they may have a prohibited financial interest in any
city contract, or an item that may be presented to the City Council, the Councilmember should
consult with the City Attorney at the earliest opportunity for advice on whether a disqualifying
conflict of interest exists. If the City Attorney is consulted on such a matter, the City Attorney
shall provide their advice in writing, and shall provide a copy of their opinion to the City Council
and the City Manager.
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Beli City Council Policies and Procedures
Adopted April 4, 2012

Section 6: Correspondence from Counclimembers
POLICY

Members of the City Council may occasionally be called upon or wish to write letters to citizens,
businesses or other public agencies.

PROCEDURES

1. When the Council has taken a formal position on a policy issue the Mayor will be charged
' with transmitting the City's position on the matter to outside entities on behaif of the City
Coungil.

2. Correspondence sent on behalf of the Council is placed on official City letterhead and is
signed by the Mayor or, if Council directs, by the City Manager. Such letters are Public
Records.

3. Individual members of Council will be provided with City letterhead idertifying them as
Counciimembers. This letterhead, printed in a standard format for all members, may he used
to prepare letters to constituents in response to inquiries,-e to provide requested
information_or to express personal greetings on behalf of the Councilmember. Staff can
assist in the preparation of such correspondence. City letterhead may be used and,
whether City |etterhead is used or not, Council members are required to place a copy on file
in the Office of the City Clerk. Such letters shall be considered Public Records.

4. On occasion, Council members may wish to transmit correspondence on an issue upon
which the Council has yet fo take a position or about an issue for which the Council has no
| position. In these circumstances, members should use their personatizedindividual City
lstterhead and clearly indicate that they are not speaking for the City or for the City Council
as a whole, but for themselves as one member of Council.

5. After the City Council has taken a position on an issue, official correspondence should
reflect this position. While members who may disagree with a position are free to prepare
correspondence on such issues as private citizens, City letterhead, official Council title, and
staff support should not be utilized. This is done to avoid confusion.

6. The Mayor may issue proclamations in support of not-for-profit activities and organizations
that are generally recognized as doing work that is in the broad community interest.
Proclamations shall not be Issued for profit ventures and political organizations.

| .7. City letterhead, including individual Councilmember letterhead, and staff support may not be
used for personal or political purposes.
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Bell City Counclil Policies and Procedures
Adopted April 4, 2012

Section 7:  Correspondence to Councilmembers

POLICY

All correspondence addressed to members of the City Council at City Hall, with the exception of
those marked as “Personal” or Confidential”, are public records and are freated as
correspondence to the City.

PROCEDURES

Correspondence addressed to the City Council or to individual Councilmembers shall be
opened and date stamped by tha City Clerk.

Correspondence will be placed in the Councilmembers' boxes at City Hall.

If correspondence to individual Councilmembers pertains to an item that is currently or will be
before the City Council, copies of the correspondence will be made for all Councilmembers.

If Council correspondence is inquiring about a City issue or service within the scope of
administration, the City Clerk shall route a copy of the correspondence to the appropriate staff
member for attention and for a report back to the City Manager.

Sectlon 8:  Reprasentation on external organizations
POLICY
The policy of the City is for Councilmembers to engage in external organizations that relate

directly to the interests of the City and further good government. Such organizations include
councils of government, multi-jurisdictional agencies, and associations of local governments.

PROCEDURE

The Mayor and CAQ shalt develop a list of external organizations where Couhcilmember
participation is in the City's interest.

Funding for Councilmembers to represent the City in the designated organizations shall be
included in the City's budget.

Upon taking office in April, the Mayor shall make the list of assignments available to the
Councilmembers providing sufficient time for the Councilmembers to identify those assignments
where they would like to be the primary representation or alternate representative.

Upon receipt of the preferences of all Councilmembers, the Mayor shall designate a primary and
alternate representative to each organization.

If a Councilmember is appointed or electad to an office of an association that will require travel
outside of Scuthern California on a scheduled basis, the City Manager will prepare a
recommended budget for the activity for approval by the City Council.

i3
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Bell City Council Policles and Procedures
Adopted April 4, 2012

Section 9:  Participation In Conferences, Tralnings and Educational Events

POLICY

Councilmembers are encouraged to participate in activities that keep them current on issues of
importance to the City and develop their skiils as democratically elected representatives and
members of the City Council.

PROCEDURES

Funds will be included in the City’s budget for Councilmembers to participate in conferences,
trainings and educational svents.

Councilmembers shall have access to one-fifth of the funds included in the budget to attend
activities consistent with their role.

Councilmember participation in events shall be governed by the City's expense reimbursement
policy.

Section 10: Use of Clty Images
POLICY

Use of the City's logo or other images approved by the City Council is solely for official business
of the City.

PROCEDURES

Councilmembers will refrain from using the City logo or other approved image on any personal
correspondence, printed media or website. The posting of official Gity information, including the
City_logo or other official identification, may be attached to correspondence or posted to g

website provided the format or content of such information is not altered

14



ITEM # 8 WAS PLACED ON THE AGENDA
PURSUANT TO A REQUEST BY
COUNCILMEMBER VALENCIA

ATTACHED FOR INFORMATIONAL
PURPOSES IS A COPY OF THE STAFF
REPORT PRESENTED AND ADOPTED AT
THE CITY COUNCIL MEETING OF 3/21/2012
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City of Bell
Agenda Report

DATE:
TO:!

FROM:

BY

March 21, 2012

Mayor and Members of the City Council

Na%/bﬁ,lnterim Community Development Director
APPROVED: —

ArfeCrocernterim City Manager

SUBJECT:  Consideration of the Current Municipal Codes on Yard Sales Permits

RECOVMMENDATION:

Direct staff to administer the current Codes on yard sale permits and to charge $10 fee for each
yard sale permit consistent with the fee schedule.

BACKGROUND:

At the

February 25, 2012 regular meeting, Counciimember Alvarez reported that she has

observed the weekend yard sales are occurring more often and at more places in the City. She

raised

concerns that the city could become a perpetual yard sales city, which will have a

negative affect to the image of the city. Councilmember Alvarez requested a report on the
proliferation of yard sales and the recommendations to alleviate the problems.

ANALYSIS AND DISCUSSION:

A

Current Municipal Codes on Yard Sales:

Current Bell Municipal Code Section17.16.030 allows one yard sale permit per six-month
period. This is equivalent to two yard sales a calendar year for each property in the City.
The fee for the yard sale permit is $10 per permit. Approximately in 2009, city staff was
directed by the former administrator to allow up to four yard sale permits a calendar year
for each property and to waive the permit fee. Staff has researched the City Council
minutes and actions for the past 3 years and did not find any action or direction by the
previous City Council to support the direction of the former administrator.

Current Yard Sale Permit Process:

The applicant comes to the Finance Department in City Hall and completes an
application form. Finance staff will review the application against past issuance of yard
sale permits for the applicant's address in a log book. If the address has been issued 4
yard sale permits, then staff will not issued another permit for that address. The
homeowner or residents would have to wait for a new calendar year to begin the request
for yard sale permits. Additionally, staff will check for the proof of residency with a picture
identification and a copy of a utility bill. The reason for a copy of the utility bill is to
ensure that the applicant is residing at the address listed on the application form, and
that the yard sales is truly for a resident or homeowner to sell off unwanted items stored

AGENDA ITEM NO.
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in the garage. To use the yard sales as a business and/or to sell new items or products
are not allowed according to the Municipal Code.

By Friday of each week, Finance staff will prepare a list of yard sale permits and
addresses and give the list to the Code Compliance staff for routine inspections to
confirm that the addresses did have a yard sale for the weekend and that the yard sales
are of used items. If the Code Compliance staff found non-compliance such as the
selling of new products or products that are not allowed, the extending of hours for the
yard sales beyond 6 pm, the posting of too many yard sale signs, etc., then the Code
Compliance staff will issue a Notice of Violation. Further the Code Compliance officer
may require the resident or homeowner to cease the operation of the yard sale
immediately.

Problems and lssues with Yard Sales:

There are problems and issues inherent in yard sales. Homeowners or residents have
the tendencies of conducting more yard sales than allowed or they would bring in new
products and other not allowed items for the yard sales. The frequencies of the yard
sales could turn info a business. It is unfair for business owners who have “brick and
motor” stores, abide by the rules, pay the taxes and then have to compete with yard
sales businesses. Sometimes visitors to yard sales are not very courteous to the
neighborhoods in that they will park wherever or whenever and may block the streets or
driveways. This becomes a nuisance and an annoyance to the neighborhood, which is
not fair to the neighbors. Having too may yard sales in too many properties in the city
could lead to a negative perception of the quality of neighborhoods.

N
November - 2011 78
December - 2011 137
January - 2012 126
February - 2012 149
March — 2012 (2 wks) | 92
total | 581

Between November 2011 and mid-March 2012, the total number of yard sale permits
issued by the city is 581 permits. This is equivalent to approximately an average of 129
yard sale permits per month for the weekends and about 32 yard sale permits per
weekend. The majority of the yard sale permits was issued most often to these streets
as follows: Bear, Bell, California, Crafton, Fishburn, Heliotrope, Gifford, King, Loma
Vista, Orchard, Otis, Randolph, Walker, and Woodward. According to the 2010 Census,
City has a population of 35,477 and the total number of legal properties is 4141 parcels.

Staff conducted a quick phone survey of 5 surrounding cities regarding the subject of
yard sale permits and to compare whether the average number of monthly yard sale
permit is above or below the surveyed cities.
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| Shioamontn | Restret
T 2 permits/pro

pertylyear

Bell 129 (allow up to 4 permits in 35,477% 9,217*
practice)

Downey 445 2 permits/resident/year 111,772 35,601

Paramount 58 1 permit/property/year 54,098 14,571

Carson 36 2 permits/property/year 91,714 26,226

Norwalk 126 2 permits/resident/year 105,549 28,083

(** Based on US 2010 Census)

The above surveyed cities have similar restrictions on the number of permitted yard sale
permits except that City of Bell has allowed up to 4 yard sale permits per year. Some
surveyed cities have no formal permitting process, rather they have established specific
weekends, typically once every quarter, when residents are allowed to have yard sales.
For the surveyed cities, the enforcement of yard sale permit only requires periodic
monitoring. Because the City has been allowing up to 4 yard sale permits per year, the
number of yard sale permits issued were significantly higher than cities within the
surrounding area, with the exception of the City of Downey.

Fiscal and Resources Impact to City:

Typically, it may take a minimum of 15 minutes for staff to review, check and log in an
application for the yard sale permit. The Code Compliance officer on duty for the
weekend may take between 15 minutes to haif an hour for visiting and checking each
property with a yard sale permit for compliance. The $10 fee does not pay for the
Finance and Code Compliance staff time for the yard sale permit.

Conclusion and Recommendation:

The primary issue is that the City Council should discuss whether the City should fall
back onto the current Municipal Code which allows one yard sale permit per six-month
period for a legal property. The secondary issue is that the yard sale permit should be
issued to a property and not to a dwelling unit. This would prevent multiple yard sales
on the same property because of multiple units, which in essence the property could
become a perpetual yard sales.

City Council may wish to discuss the appropriateness of the fee for a yard sale permit.
As mention above, the $10 fee will not cover the staff time in handling each permit.
However, the subject of fees in general should be a separate discussion item as it may
lead to policy decisions by the City Council for a full Fee Study that may involve the
assistance of a consultant. In general, the increase of the fee for yard sale permit may
discourage a homeowner or resident from having a yard sale, but it could also have the
opposite effect in that the homeowner or resident may just conduct a yard sale without a
permit.

Staff recommends that the City Council direct staff to administer the current Codes on

yard sales, which is one yard sale permit per six-month period and that a yard sale
permit should be issued to a legal property and not by the individual units within the

229



same property, Staff recommends that the $10 fee should be collected for the yard sale
permit consistent with the fee schedule. With administering the current Codes on yard
sales, staff believes that the number could be reduced. Staff has refined and improved
the informational notice for Yard Sale Permit and the Application Form. The new notice
and form will have Spanish version.

ATTACHMENTS:

S

Current information notice for Yard Sale Permit

Draft New informational notice for Yard Sale Permit
Current Yard Sale Permit Form

Draft New Yard Sale Permit Application Form

Yard Sale Permit to be displayed at property (no change)
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Dear Applicant:

In the past Years City staff, as directed by former administrator, 1 een flexible
in allowing up to four yard saie permits for each address and $10 permit fee
' .7.16.030E

was waived. However, the current Bell Mumcapal Code S
IS B for the

yard sale permit is $10 per permit.

Per the direction of current City Council, staff/l:
Codaes on yard sale permit effective immediatoly and a

per six-month period
residential complex

3. The perm:__fee is $18 for each permit as listed in current fee schedule.
Attached to this notic

you need further. infor
588-6211. ,

d" Sale Permit Application Form for your use. If
ssistance, please call Planning Division at 323-

Working Together to Promote and Maintain an Attractive Community
You can help by...

X



City of Bell-Yard Sale Permit

Owner Name: '  ID/Driver Lic#
ID Address: . " 2" 1D Addross: Telephone/Gas/Light
Issue Date; Sale Dates

“The under signed is the owner/ tenant of the above real property and has applied
for a Yard Sale Permit for the sale of personal property subject to the following
conditions pursuant to Bell Zoning Regulatlons, Section 17.16.030 (E).

1.

2.

&

®» N o a

10.

No person shall se]l or offer to sell at a garage/yard sale any personal
property unless they have obtained a peérmit from the City,
The terms of the permit are:

‘a. The applicant has paid the estabhshed processing fee of $10; and

‘b, All of the personal property to be sold is his/her property. SELLING

CONSIGNED PROPERTY IS PROHIBITED.

A citation may be issued on sales withouta permit Viglator may be cited up
to $1,000 plus penalties.-
Applicant may be issued a permit every six (6} months.
A permit shall only be valid for two (2} consecutive weeckend days as noted on
the perinit., -
The hours of sales may be from 6 a.m. to 6 p. m. on ass1gned days: Property
may be displayed only during these hours.
These provisions shall not apply to sale of personal property made under a
court order.
Sale of the following is prohibited: new items, live animals, food, tebacco
products, alcoholic beverages, weapons, controlled substances or any item
which ate iIlegal to possess. _
Temporary signs posted the day(s) of the sale shall not exceed nine square
feet in overall size and applicant may have only two (2) signs. Sighs must be
removed immediately after the sale. Signs shall NOT be posted on
telephone poles, trees, public property ox public rights-of-way.
The City of Bell Permit shall be displayed at the site so that it is clearly

- vigible to the public.’

11.

Any person who violates or falls to comply with any provision stated herein is
guilty of an infraction.

My signature on this permit indicates that I agree to the conditions listed above.

Applicant’s Signature o Appioved By |

"Cash Receipt No
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YARD SALE PERMIT

APPLICATION FORM
Clty of Bell, 8330 Pine Ave, Bell, CA 0201, (323) 588-6211

Application Date: " Proposed Sale Date(s):

Address:
Proof of Residency Is required: Flease Bring Ficture ID and One Utility Bm' to Show Cily Staff

Property Owner Name: Phone:

Applicant Name: Phone:
{If Ditferent Than Legal Properly Owner Nams)

17.24.030 (E), Restrictions and Permit Requirements
activities are subject to the following provisions:

1. No person shall sell or offer fo sell at a'yard sale an pe
approved and issued by the City of Bell.

right of way at the above noted address.

The hours of display and sales of personal Ite
approved dates only. &
Two (2) temporary signs may be pedled at the loca e yard sale on the dates of the sale
ONLY. Signs shall not be post blic property or right of ways, utility poles or city trees.
Signs shall hot exceed nine (9 n ovarall siza. All signs shall be removed immediately
after the sale,

6. All personal property 43¢
PROPERTY/ITEMS IS FRO
7. 84 OF THE
ITE SIMERCHANQIEE
BEVERAGES, WEAFONS,
Any person violating

o A ON

NO EXCEPTIONS.
LOWING ITEMS IS STRICTLY PROHIBITED: NEW
NIMALS, FOOD DBACCO PRODUCTS, ALCOHOLIC
TROLLED OR ILLEGAL SUBSTANCES.
ply with any of the provisions stated herein shall be subject

Sectlon 1.16.010. |E_A VIOLATION |8 OBSERVE
0 ER, A PERMIT MAY BE REVOKED AND ALL

Bder penalty of perjury, by signing this application that | understand and
agfeti®lp abide Py all’ the provisions listed above. | understand that any violation of the
afore snditions will be sufficient cause of revoking this permit.

Applicant's Signature Date

Residency Verifncation a Pacture ID D Phone Bill o Gaa Bill o Electriclty BIII a Water Bill

Verified/Approved By: , Date: Fee Paid;
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YARD SALE PERMIT

Name:

ADDRESS:

DATE OF SALE:;

ISSUED BY:

NOTE: RAINCHECKS WILL BE PROVIDED DUE TO UNFORESEEN WEATHER CONDITIONS ONLY FOR

DAYS AFFECTED.
L e R T e P R T R e LT T

The under signed is the owner/tenant of the above real property and applied for a permit for the sale of
personal property subject to the following conditions pursuant to Bell Zoning Regulations, Section
17.16.030 (E).

1. No person shall sell or offer to sell at a garage/yard sale any personal property unless they have
obtained a permit from the city.

2. The terms of the permit are:

a. The applicant has paid the established processing fee of $10; and
b. All of the personal property to be sold is his/her property. SELLING CONSIGNED PROPERTY IS
PROHIBITED.

A citation may be issued on sales without a permit, Violator may be cited up to $1,000 plus penalties,

Applicant may be issued a permit every six (6) months.

A permit shall only be valid for two (2) consecutive weekend days as noted on the permit.

The hours of sales may be from 6 a.m. to 6 p.m, on assigned days: Property may be displayed only

during these hours.

These provisions shall not apply to sale of personal property made under a court order.

Sale of the following is prohibited: new items, live animals, food, tobacco products, alccholic beverages,

weapons, controlled substances or any item which are illegal to possess,

9. Temporary signed posted the dey(s) of the sale shall not exceed nine square feet in overall size and
applicant may have only two (2) signs. Signs must be removed immediately after the sale. Signs shall
NOT be posted on telephone poles, trees, public property or public rights-of-way.

10. The City of Bell Permit shall be displayed at the site so that it is clearly visible to the public,

11. Any person who violates or fails to comply with any provision stated herein is guilty of an infraction,

12. My signature on this permit indicates that I agree to the items listed above,

v w
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